VINSON INSTITUTE
OF GOVERNMENT

The University of Georgia,

NetDMR Training for NPDES
Permittees

The Georgia Environmental Protection
Division
Watershed Protection Branch

NetDMR Technical Assistance site:

https://epd.georgia.gov/netdmr
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https://epd.georgia.gov/netdmr

EPA National Pollutant Discharge
Elimination System (NPDES)
Electronic Reporting Rule

Important Dates

o Effective Date of final rule: 12/21/2015

e ..one year after the effective date of the final rule,
NPDES regulated entities that are required to
submit DMRs (including majors and nonmajors,
individually permitted facilities and facilities
covered by general permits) must do so
electronically (12/21/2016).
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What is NetDMR?

* NetDMR is an on-line data entry system that
accepts DMR data, and delivers it directly to
EPA

* |t creates a sighed digital document as a copy
of the DMR known as the Copy of Record or

COR.

* |t improves discharge data flow from facilities
to EPD and EPA
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What are the benefits of NetDMR?

Eliminates paper data entry
Improves data quality and availability
Encourages consistency of data

Provides email confirmation of DMR
submission

5. Greatly speeds up the whole DMR process
(once you get used to it)

B W
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The Overall NetDMR Path

Selecting the right “instance”
Creating an account for NetDMR
Figuring out your “role”.

Requesting access to permits
Searching, editing, and saving DMRs

o s W iheE

Signing and submitting DMRs
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NetDMR Test Environment:
This is where you will first create a
NetDMR account

Notice that the word “test” appears on the web
address! That’s how you will know that you are
in the “test” environment

https://netdmrtest.epacdx.net
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https://netdmrtest.epacdx.net/

Selecting the right “Instance”

This is very straightforward BUT VERY IMPORTANT:

“Instance” means the agency you submit your DMRs to.
In this case, your instance is the Georgia Environmental
Protection Division!
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You select your “instance” on the first page of the EPA web page for
NetDMR. It looks like this:

Home | FAQs | Getting Started

NetD%R

St

Welcome S ST

~ ¢ 7
NetDMR is a web-based application that allows National Pollutant Discharge Elimination § - %
System (NPDES) Permittee Users to enter and electronically submit Discharge Monitoring 9 5
Report (DMR) data through the Central Data Exchange (CDX) to the Integrated ’%,,r «°
Compliance Information System (ICIS). This is an alternative to the paper-based DMR AU prot®
submission process. If you are a permittee, this website can be used to complete and submit DMRs electronically for your
facility.

Scroll up or down to “Georgia Environmental Protection Division”,
and then click “Go”

Select Regulatory Authority:

| Georgia Environmental Protection Division v

o

h
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The login page looks like this

Welcome

Welcome to the Georgia Environmental Protection Division installation of P i \

MetDMR! If you are a permittee, you may be able to use this Web site to i
complete and submit DMRs electronically for yvour facility. "| ‘F" ,1' | il'

New to NetDMR? .
B First time users cgfregister for a new account Lodi
. ' ogin to NetDMR
B If you have any stions about MetDMR, please cphtact 9
david.hipple@dnr.s User
Mame Submit |
News Password
« On September 24, 2015, Administrator Gina McCarthy signed the Forgot User Name? / Forgot Password? / Create a
final Mational Pollutant Discharge Elimination System (MPDES) MetDMR Account

Electronic Reporting Rule for publication in the Federal Register. ERPA

expects to publish the final rule in the Federal Register in October, Check Your PermitID
2015. The final rule will be effective 60 days following this " First time users should check to see if your
publication. it is available in NetDMR yet by Checki

« In the event that yvou are having trouble reaching the MetDMR EEuLn:IPSrrE:'::IIEI'} = e R
Administrator please contact Vicki Trent Email vicki.trent@dnrga.gov

Phone 404-5651-8482

——
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Creating a new NetDMR account

A

NetD_l\_/lR

@ Create a NetDMR Account

General Account Information

Please provide the information requested below to create a NetDMR account. A '*' indicates a required entry.

Email Address:*

Enter Email Address Again:*

User Name:*

©® Use my email address as my user name

' Create my own user name

First Name:*

Last Name:*

Telephone Number:* (###-###-###%)

Organization:*

Type of User:*

h
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Fill in all this
information

Select the type of User. If
you are going to be signing
DMRs, choose “Permittee
User”.
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Type of User: Very important!

* Internal User: means you work for or support
EPD or EPA and need to look at DMRs. “Read-

only”

* External User: means you work for a facility or
lab

— Data Provider: means you support a permittee that is
required to submit DMRs (such as a testing lab or
consulting firm). “Data Entry Only”

— Permittee User: means you work for a facility that is
required to submit DMRs. “Can Edit, Sign and Submit

DMRs”
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Don’t “forget” the security question

Selected Security Questions

Please provide responses for the security questions below. Select each question only one time. Note that answers

sensitive. Answer must be between 1 and 50 characters. Special characters other than - . ' may not be used.
Question 1* Answers are case-sensitive.
i g 2> . . .

WietWas JoUrirst pet= name: =l | That means capitalization
counts!!

Question 2*

What is your favorite city? B2

Question 3* Write these down

SelectOne |

SSledtine F somewhere and make sure
No one else at your facility

e can find them. You will

Select One [~ ]

need them.

Question 5%
Select One (=]



Verifying your account

General Account Information

Email Address:

User Name:

After you click "Submit”’ © Use my email address as my user name

Create my own user name

you will see this screen First Name:

with your information Last Name:
. Telephone Number:
Shown In graY' Make Organization:
sure it is correct, then Type of User:
CIiCk “Verify” Selected Security Questions

Question 1

Question 2

Question 3

Question 4

Question 5

- L

| Verifv || cancel |

Click on “Verify”
T,
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Email verification: Your next page will
look like this.

Check your email for a message that has the web
link in it! The email will come from “netdmr-
notification@epa.gov”

Login | FAQs | Getting Started | Contact the NetDMR Team

A

NetDMR

& Confirm NetDMR Account Request

Thank you,[  @yahoo.com. Your NetDMR account creation request is being processed.

Within the next 24 hours, you should receive an email that includes a Web link. Click the link and follow the instructions on
the page that is displayed to complete the account creation process. You will have 60 days to complete the account
creation process. If you do not receive an email within the next 24 hours, please make sure the email has not been
inadvertently blocked by a spam filter. Contact your regulatory authority for further assistance.

Thank you.

NetDMR Support



Activating your account

When you click on the link in your email, you will see this:

A

NetDMR

@ Complete NetDMR Account Creation Process

Hello atl_simba@yahoo.com. To finish creating your NetDMR account, provide a response to the security question and
create a password for your account. Password must be between 8 and 20 characters containing letters and at least one
number. Special characters otherthan ! @ # $ ™~ & * + = may not berhd

Answers are case-sensitive!

What is the name of the high school | TRl _
-sensitive)
Create Password:

Enter Password Again:

(Case sensitive, 8-
20 characters,
include letters and
numbers)

‘ Submit || Cancel ‘

h
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After you create your password and
submit it, you will get a second
email confirming that your account
has been created. Now you can log
in to NetDMR.

PROMOTING EXCELLENCE IN GOVERNMENT



Manage Search Import DMRs View Download

Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form  coccion Lockout Timer: 17:38
Permits Check Results Users
Users
&My Account " Edit Account
Email: medowell@cviog.uga.edu
c dowell@cviog.uga.ed .
User Name: meeREEEesAaR et When you click on “My Account”,
First Name: Robin the top of the next page will look
like this. It is your basic User
Last Name: McDowell . .
information.

Telephone Number: 706-342-6271
Organization: University of Georgia

Type of User: Permittee User

Selected Security Questions

= Click to display your security questions. Note that yvour security answers will not be shown, however you can change your questions and answers. Ansy

What was your first pet's name?

You will see your security questions,
but not the answers.

What is yvour favonte color?

What is the name of the street where you grew up?

What is yvour favornte city?

Who was your childhood hero?

A/-\
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Congratulations!

You Have Successfully Created a
NetDMR Account.

At this point there is almost nothing
you can do in NetDMR!!

The next step is to request roles.
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Requesting NetDMR Roles

NetDMR has the following roles for
external users:

* View

e Edit

* Signatory

* Permit Administrator

One person may have multiple roles, or each role may have
only one person assigned to it. Each facility MUST establish
who will have what role!

PROMOTING EXCELLENCE IN GOVERNMENT




View Role

* You can only look at and review DMR COR:s.
* You cannot change or edit anything.
* Can be facility employee, EPD or EPA staff.

* The view role privileges are also
automatically granted to all other role
requests (Edit, Permit Admin., etc.)

PROMOTING EXCELLENCE IN GOVERNMENT



Download Sign and
blank submit
DMRs DMRs

Who Manage
approves? | access

View ALL %

Edit P.A.
Signatory EPD
Permit
Admin. and EPD
Signatory
Permit
Admin. and P.A.
Edit
Permit
Admin. and P.A.
View

A/-\
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Edit Role

* This is for lab and facility staff who
typically enter data into DMRs.

* Having the Edit role DOES NOT mean
that you have the ability to submit a
DMR.

PROMOTING EXCELLENCE IN GOVERNMENT



Download Sign and

Who Manage

. blank submit
approves? | access DMRs DMRs
View ALL
Edit P.A. g g
Signatory EPD
Permit
Admin. and EPD
Signatory
Permit
Admin. and P.A.
Edit
Permit
Admin. and PA.
View

A/-\
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Signatory Role

* The FIRST person requesting access to a permit must
request the signatory role. They will automatically
be given the Permit Administrator role.

e That first person must submit a sighed “Subscriber
Agreement” to EPD by mail and wait approval.

 EPD must always approve any Signatory Role.

* Once EPD approves the Signatory Role, other people
can request the other roles from the Permit
Administrator.
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Download Sign and

Who Manage

blank submit
approves? | access DMRs DMRs
View ALL
Edit P.A.
Signatory EPD g g g %
Permit
Admin. and EPD
Signatory
Permit
Admin. and P.A.
Edit
Permit
Admin. and P.A.
View

A/-\
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Permit Administrator Role

* The first person from your facility
requesting access will automatically be
given the Permit Administrator Role after
EPD approval.

* That first person can then hand off the P.A.
role to someone else but that someone else
will have to create their own NetDMR
account and request access.

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT




Permit Administrator Role

* The Permit Administrator is the “head honcho” who
manages access for other Roles.

* The Permit Administrator does NOT need EPD approval
to approve Edit, View, Permit Administrator, or Partial
DMR Role requests. The Permit Administrator cannot
approve Signatory role requests. Remember EPD
approval is always needed for Signatory!

 The Permit Administrator may have other Roles, but they
still have to request them, and they can approve
themselves. They can also remove their own Permit
Administrator role so be careful.

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT




View | Download Sign and
DMR blank submit
CORs DMRs DMRs

Who Manage
approves? | access

SN

View ALL

Edit P.A.

Signatory EPD

Permit

Admin. and EPD

X X
Permit

Admin. and P.A.

X % ®
Permit

Admin. and P.A.

X xR

A/-\
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Manage V|ew Download Sign ar‘rd
access blank DMRs Ao
CORs DMRs

View

Edit

&

Signatory

Permit Admin.
And Signatory %

X ¥ XX
?

Permit Admin.
And Edit %

¥ N X NRXX
¥ ¢ ¢ e

Permit Admin.
And View %

Il these roles

Q

One person may have
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Home | My Account | Request Access | Help | Logout

Search View

CORs DMRs
Permits
Users

Qgearch: | CORS | PermitID  Users

Advanced Search

CORs

Enter all of part of a search criteria. For example, entering a user name of 'jo' would return 'JohnSmith" and

Requesting
Access

Signatory First Name:
Signatory Last Name:
Facility Name:

Monitoring Period =

i 8 (mm/dd/yyyy)
End Date Range: —= \MTVCCrYVYY
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iome | My Account | Request Access | Help | Logout & User:mcdc

A

NetD_lLdR

Search Import DMRs Download Fill in all YOUR permit ID number.
All DMRs & CORs Perform Import Blank DMR Form ’ . “« ”
peal Don’t forget to Cllf?k the “Update
buttons! Lastly, click on “Add

Access Request”.

« Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that y
Repeat this process for each permit you would like to request access to. You can make one or more access requests

e Cononzass D —

Role: ‘ Signatory &3
Note: Permit Administrator Role comes with the first Signatory

Role requested for a Permit.

‘ Add Request ‘ —

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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T
If you are requesting the Signatory role,
vou will be asked for more information
about your relationship to the facility. It
will look like this:

# Additional Information Required

Please provide additional information associated with the Signatory role.

Permit ID Requested Additional Information
Role
GAQ023493  Signatory What is your employer's relationship to the facility or facilities?*: E|

‘ @ T have the authority to enter into this Agreement for the Permittee under the applicable standards.

© 1 am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the applicable
standards.

Name: | |

Title: | |

Phone Number: | |

‘ | Submit || cancel |

A/-\
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When you have correctly submitted
vour request for Signatory, you will see
this:

« Request Access to a Permit and Associated DMRs

_________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

Click below to print the subscriber agreement for the signatory request(s) made during this session.

Permit ID Print Subscriber Agreement

GAQ023493 | print Subscriber Agreement | _

ON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT

rsity of Georgia
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The Signatory Authority 1s the NetDMR user that submits this agreement to request approval to
electronically sign DMRs. The Signatory Authority has the authority to sign DMRs under 40 CER

Permit ID: GA0049247

I. Lawton Brantley. have the authority to enter into this Agreement for AILEY WPCP and Permit ID
GA0049247 under the applicable standards.

By submutting this application for GA0049247_ 1. Lawton Brantley. have read. understand. and accept
the terms and conditions of this subscriber agreement. I certify under penalty of law that I have
personally examined and am familiar with the mnformation submitted 1n this application and all
attachments and that. based on my mnquiry of those persons immediately responsible for obtaming the
information contained in the application. I believe that the information 1s true. accurate and complete.
[ am aware that there are significant penalties for submitting false information. including the
possibility of fine and imprisonment.

Signatory Authority Signature Date

—— , Near the bottom of the printed
Print this form_ save a copy for vour records. and mail to: . p
Georgia EPD Subscriber Agreement, you will

Attn: David Hipple | see where to sign. Sign it and
2 Martin Luther King Jr. Drive oy o .

Suite 418 mail it to Georgia EPD.
Atlanta . GA 30334

h
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Adding a Request for Access

=i Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that you can request.
Repeat this process for each permit you would like to request access to. You can make one or more access requests from this page.

Permit ID: GAD023493 Update

Role: Select One E|

Note: Permit Administrator Role comes with the first Signatory
Role requested for a Permit.

l Add Request ]

=i Access Requests

A summary of the current access requests is presented below.
Permit ID Requested Role Remove Access
reauet —
GA0023493 Permit Administrator

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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Adding a Request for Access

Manage Search Import DMRs View Download

Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form O S.ccion Loc
Permits Check Results Users
Users

=i Confirm Access Requests

The table below co

access reguests that you have entered. Click Confirm to complete submission of these access requests.

Confirm H Cancel l

CARL ‘
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Adding a Request for Access

Manage Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form
Permits Check Results Users
Users

<« Request Access to a Permit and Associated DMRs

ARA
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Verifying access rights

The bottom of the ‘My Account’ page will look like this.
You will see a list of the permits that you’ve requested
access to, and whether you’ve been approved or not.

If your signatory role is still pending, call EPD. If your
Edit or other role is pending, contact your Permit
Administrator at your facility.

My Permits

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column.

Showing 4 Permits

Permit ID Access Rights Euuest Date Update Date Subscriber Agreement
GADD23493 Permit Administrator A] ek

12/05/13 04:23 PM  12/08/13 12:05 AM

GADD23493 View Approved 12/05/13 04:23 PM  12/05/13 04:23 PM
GA0023493 Signatory Approved 12/05/13 03:04 PM  12/08/13 12:05 AM 5 _
GAD023493 Edit Approved 12/09/13 09:36 AM  12/09/13 09:37 AM

h
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Help in finding your Permit Number

e https://www3.epa.gov/enviro/facts/pcs-
icis/search.html

* |f you are unable to find your facility’s permit
ID, use this one for the training: GA0049247

PROMOTING EXCELLENCE IN GOVERNMENT



Module 2: Getting inside NetDMR

Understanding the Permit
Administrator Role within NetDMR

\ "‘T"" A N, AR %_ 2 ot I
Bl & oo s sl ' -
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This is the first screen
you will see when you
log back in to NetDMR.
It should look different
than the home screen
you had when you first
logged into NetDMR

“CARL ‘

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Manage Search

Import DMRs View Download

Blank DMR Form

Access Requests All DMRs & CORs Perform Import Permits
Permits Check Results Users
Users
Qgearch: | All DMRs & CORs

All DMRs & Copies of Record (CORs)

DMRs Ready to Submit  Permit ID Users

Use the following fields to search for DMR= and CORs. Leaving a field blank will instruct

MetDMR not to filter on that field.

@ Permit ID:

Facility:

T

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature
and Discharge selection boxes below.

Permitted Feature:

Discharge:

Monitoring Period End
Date Range:

Edited or Submitted
By:

Status:

COR Confirmation #:

Al ~]
All [*]

EEES _8 (mm/dd/yyyy)
All (=]

Ready for Data Entry
MetDMR Validation Errors
MNetDMR Validated

Imported

Signed & Submitted
Submission Errors/Warnings
Completed

m

-] )

{Hold down CTRL or Mac
command key to
select/desalect multiple)

Search ] [ Clear &ll Fields




How do you as Permit
Administrator check on
requests for access? Click
on “Access Requests” in the
upper left hand corner.
Check this frequently as
you will not be notified
when new requests are
made.

“CARL ‘
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Download
Blank DMR Form

View
Permits
Users

Search
All DMRs & CORs
Permits

Users

Import DMRs
Perform Import
Check Results

Manage
Access Requests

Users

All DMRs & CORs DMRs Ready to Submit  Permit ID

Q«-Search:

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct

MNetDMR. not to filter on that field.
>

@ Permit ID: All
7 Facility: hd

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature
and Discharge selection boxes below.

Permitted Feature: All [>]

Discharge: All [=]
Monitoring Period End . _

Date Range: Hi _7 (mm/ddfyyyy)
Edited or Submitted All [*]

By:

Status: Ready for Data Entry - Al

MetDMR Validation Errors
MetDMR. Validated

Imported

Signed & Submitted
Submission Errors/Warnings
Completed -

{Hold down CTRL or Mac
command key to
select/deselect multiple)

m

COR Confirmation #:

Search ] [ Clear All Fields

PROMOTING EXCELLENCE IN GOVERNMENT




Responding to requests for access:
Edit, View, Permit Administrator

=i Manage Access Requests

Pending Access Requests - External

One item found

Name User Name Facility Permit ID Reguested Access Rights Reguest Date Approve Deny Comment View Details
Mindel Beeman mbeeman CITY OF BOWDON GA0023493 Permit Administrator 12/10/13 B il ~ &
Pending Access Requests - Internal
No results.
Submit l l Cancel l
Only EPA or EPD can
approve Signatory
requests. You cannot!

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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Pending Access Requests are also located
at the bottom of the search page.

COR Confirmation #: | |

| Search || Clear All Fields |

+ Pending Access Requests

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column. If you click View All or View Partial, the
unselected.

Pending Access Requests - External

One item found

Name User Name Facility Permit ID Reguested Access Rights Reguest Date Approve Deny Comment View Details
Mike Perkins mperk@uga.edu AILEY (CITY OF) WPCP GAD049247 Edit 05/19/16 |:| |:| &
Dondinn Arcroce Roanuachte - Thntarnal

CARL ‘
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-l
What if assistance is needed while

completing a DMR?

 EPD can only see your DMRs once they have
been signed by the person with the Signatory
role (which may be the Administrator).

 They must request access within NetDMR in
order to see an in-progress DMR.

* EPD’s request will appear as “Partial DMR”
under “Requested Access Rights”. This access
can be revoked after the problem is resolved

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT




If EPD or EPA request permission to
view your DMR, you will see this:

Pending Access Requests - Internal

Permits 1 through 6 of §
Name User Name Orqanization Permit1D Permitted Limit Set Monitoring Period]  Requested Access ka«m Deny Comment View
Feature ID Designator End Date Rights Detads
CathyBius Slus.catherineBesa.gov ) MM0022250 TX1 Q 10/31/09 Partial DMR r r —'3
CathyBius Sius.catherine $e2a.50¢ 313 NM0022292 003 A 9/30/10 Sartial DMR r r ﬁ &
CathyBius Sis.cathernefenz.goy £04 MM0022292 001 A &/30/13 Partial DMR r r j a
Edvardvoisin  eddienetdmrdec038yahoo.com USEPA KM0022230 | 001 - 10/31/0% Sartial DR N r ﬂ >
RachielDurant netdmrtest30iByahoo.com  EPA NM0022250 001 A 9/30/10 Sartial DMR r r j °
Rachiellurant netdmrtest301 2yahoo.com £24 NM0022282 003 A 9/30/10 Partial DMR r r —3 a

NS NINSTITUTEOFGOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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The Permit Administrator manages
access, and can delete roles.

Manage Search Unscheduled DMRs
Access Requests All DMRs & CORs Unscheduled DMRs
Permits
Users

& View Users

The following users are associated with your permits. Click any underlined column title to sort the table rows
in ascending or descending order by the information in that column. If you click View All or View Partial, the table will be displayed with the default sort order a

Users 1 through 4 of 4

First Name Last Name User Name

Facility

James Perkins jmichael.perkins@gmail.com AILEY WPCP
Mike Perkins mperk@uga.edu AILEY WPCP
Mike Perkins mperk@uga.edu AILEY WPCP
Mike Perkins mike.perkins@uga.edu AILEY WPCP

CARL ‘
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Import DMRs Update NODI View Download
Perform Import Check Results Permits Blank DMR Form
Check Results Users

Qal Refine Search g New Search

Permit ID User Type Role Delete Role Email
GADD45247 External Permit Administrator jmichael.perkins@gmail.com
(=) N
GADD4S247 External #' gighatory mperk@uga.edu
GADD45247 External Permit Administrator mperk@uga.edu
GADD49247 Internal ~ Partial DMR mike.perkins@uga.edu
| DMR Data |
i Submit \

PROMOTING EXCELLENCE IN GOVERNMENT




Searching for your permit

Search View
CORs DMRs
Permits

Users

A Search Permit ID

Enter a full Permit ID to retrieve and view information about the permit.

Permit ID: GA0020974 _

[search |

A/-\
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Viewing permit details

*Note: You can also get to this screen from the View Permits menu

A View Permit Details

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column. If v
displayed with the default sort order applied and any selected check boxes will be reset to unselected.

Permit ID GA0020974
Facility Name THOMSON, CITY OF
Permittee Address SOUTHSIDE DRIVE OFF OF CENTRAL ROAD

THOMSON GA, 30824

Role User Details
Users and Roles
Showing 3 of 3 Users/Roles

User Name Organization User Type Role Role Status View Subscriber Agreement
harry.fain@thomson-mcduffie.net City of Thomson External Permit Administrator Approved '
harry.fain@thomson-mcduffie.net City of Thomson External View Approved

=Y
harry.fain@thomson-mcduffie.net City of Thomson External Signatory Approved



General Account Information

First Name

Last Name

User Name

E-mail Address

Telephone Mumber

Organization

Type of User

U Se r DEta i IS Permits and Roles

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column. If vou clic
check boxes will be reset to unselected.

Roles 1 through 4 of 4

Permit ID
GADD43247

GADD45247

GADD43247

GADD45247

CARL ‘

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Facility
AILEY (CITY OF) WPCP

AILEY (CITY OF) WPCP

AILEY (CITY OF) WPCP

AILEY (CITY OF) WPCP

Mike

Perkins

mperk@uga.edu
mperk@uga.edu

706-555-5555

UGA

External

Role
Signatory

Permit Administrator

View

Edit

Role
Approved

Approved

Approved

Approved

Status Delete Role Comment

O
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So, if you are the Permit
Administrator, you can vie
and see all users and their
roles associated with your
permits.

CARL ‘

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Manage Search Import DMRs View Download
Access Reguests All DMRs 8 CORs Perform Import Permits Blank DMR Form
Permits Check Results Users
Users
C{SQarch; All DMRs & CORs DMRs Ready to Submit Permit ID Users

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
NetDMR not to filter on that field.

@ Permit ID: All (=]
O Facility: [ [+]

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature
and Discharge selection boxes below.

Permitted Feature: All [=]

Discharge: All hd

Monitoring Period End .
Date Range: HE -2 (mm/dd/yyyy)

Edited or Submitted All []
By:

Status: Ready for Data Entry - All

MetDMR Validation Errors [ {Held down CTRL ar Mac
MNetDMR validated command key to

Imported E|l select/deselect multiple)
Signed & Submitted

Submission Errors/Warnings —
Completed -

COR Confirmation #:

[ Search ][ Clear All Fields ]

PROMOTING EXCELLENCE IN GOVERNMENT




Module 3:
Entering DMR data

cccooperagency.wo rd press
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Entering DMR data electronically

* If your Role has been approved, you can begin
viewing and entering data into DMRs

* Remember: Edit and Signatory Roles can ALL enter
data into DMRs. The Permit Administrator and View
Role can only see DMR CORs.

e Click on “Search All DMRs and CORs”.

|

Import DMRs View Download

Perform Import Permits Blank DMR Form
Check Results Users

Search
All DMRs & CORs
Permits
Users

Manage
Access Requests

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT




All DMRs & CORs DMRs Ready to Submit Permit ID

Users

C'\Search:

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
MetDMR. not to filter on that field.

GAD049247 [w|

@ Permit ID:

© Facility: -|

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature
and Discharge selection boxes below.

[GAD049247] 000 [*|

Permitted Feature:
Discharge: All

Monitoring Period End

Date Range: — HiE
Edited or Submitted All =]

By:

Status: Read-.r for Data Entry

MetDMR Validation Errors | (Mol down CJRL or Mac
MetDMR Validated

Imported

Signed & Submitted
Submission Errors/Warnings

LC ompleted

COR Confirmation #:

‘ —— ——

h

VINSON INSTITUTE OF GOVERNMENT

Your permit numbers will be
here. Always click on
“Update”!

If needed, enter the
permitted feature here.
Always click “Update”!

If there are lots of DMRs for
this facility, enter a date
range for the monitoring
period here

Choose a DMR status here. If you
want to find all DMRs that are
ready to be filled, select “Ready
for Data Entry”, and click on
SEARCH

PROMOTING EXCELLENCE IN GOVERNMENT
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QSearch: All DMRs & CORs DMRs Ready to Submit Permit ID Users

All DMRs & Copies of Record (CORs) CIiCking ”update” here forces

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct

* Permit ID

an update from ICIS to

MNetDMR not to filter on that field. .
o — ‘ _ changes to permitted
i feature, limit sets, or limit

Facility:

MNote: The Update buttons above for Permit ID and Facility will update the Permitted
Feature and Discharge selection boxes below.

Permitted Feature:

Discharge:

Monitoring Period End

'l | Ypdste |

parameters.

All b Update

All v

Date Range: 07/01/2016 | TE[08/10/2006 | TE (mm/ddlyy Enter the monitoring period
Edited or Submitted Al v date range of the DMR that
By:
should reflect these

Shate EEE?EEI);;D\I.;al:lr;ztaatiggtgmrs (H:II.Iﬂ down CTRL ChanQESn

MetDMR. Validated or Mac command

Imported key to

Signed & Submitted _ :LTﬁIiE}SEIEd

Submission Errors/Warnings

Completed -
Scheduled/Unscheduled: All v

COR Confirmation #:

CA

Click “Search” to retrieve
the DMR’s

Clear All Fields |

NSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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Understanding DMR status values for
searchmg your DMRs

* Ready for data entry: no data has been entered
yet

* NetDMR Validation Errors: there’s a problem with
the data entered for this DMR

@ Permit ID: GA0049247 [w]
) Facility: v

Note: The Update buttons above for Permit ID and Facility will update the

and Discharge selection bores below.  NetDMR Validated: all the data has passed the
Permitted Feature: [GA0049247] 000 [¥] checks

Discharge: Al ~ * Imported: The DMR has been imported but not
Hontoing period nd . ., validated, signed, or submitted

* Signed and Submitted: a COR has been generated

* Submission Errors/Warnings: Something is wrong
with the data according to the ICIS-NPDES

Imported =J==  validation and it won’t accept it

Signed & Submitted
Submission Errors/Warnings

Compited  Completed: Signed, submitted, and accepted!

Edited or Submitted All Ed
By:

Status:

MetDMR Validation Erro
NetDMR Validated

COR Confirmation #:

[ Search ][ Clear All Fields

NS NINSTITUTEOFGOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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A list of DMRs for the permitted facility you
entered will appear on the screen.

Manage
Access Requests

Next Step(s)

Edit DR[|
Edit DMR[Y]
Edit DMR[¥]
Edit DR[|
Edit DMR[Y]
Edit DMR[¥]
| Edit DR [v] [ Go |

Search Import DMRs View Download

AlIDMRs & CORs | Perform Import | Permits | Blank DMR Form W coccion Lockout Timer: 29:47
Permits Check Results Users

Users

-
A New Search | a Refine Search | # Refresh DMR Data | ' Sign & Submit Checked DMRs | 5 Download Checked CORs in XML | 5 Download Checked CORs in PDF | ' Update NODI

“ DMR/COR Search Results | | oft side of the page lRight side of the page

DIRs 1 through 22 of 22

=
Permit ID  Facility Permitted Feature Discharge # Discharge Description Monitoring Period End Date DMR Due Date Status COR Recef !Bd Date Include in Batch Submit Include in Batch COR Download Update NCI
Check Al Check Al Check All
on Page 0On Page on Paga
Ciear All Clear All Clear Al
GAD045247 AILEY WRCP 000 000-1 ACTIVE- FINAL 08/30/10 10/15/10 Ready for Data Entr] D
GADD45247 AILEY WRCP 000 000-1 ACTIVE- FINAL 11/30/10 12/15/10 Ready for Data Entr] D
) . = :
GAOD45247 AILEY WRCP 000 000-1 ACTIVE- FINAL 12/31/10 01/15/11 Ready for Data Entr] D
GAD045247 AILEY WPCP 000 000-1 ACTIVE- FINAL 01/31/11 02/15/11 Ready for Data Entr] |:|
GAD045247 AILEY WPCP 000 000-1 ACTIVE- FINAL 02/28/11 03/15/11 Ready for Data Entr] |:|
GAD0D45247 AILEY WRCP 000 000-1 ACTIVE- FINAL 03/31/11 04/15/11 Ready for Data Entr] D
GAD045247 AILEY WRCP 000 000-1 ACTIVE- FINAL 04/30/11 05/15/11 Ready for Data Entr] D
= —_ =

“CAR ‘
NS

L
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On the left side of the page, NetDMR will tell you the
“Next Steps”. It also shows DMR information.

A New Search | U Refine Search | *' Refresh DMR Data | ’ Sign & Submit Checked DMRs | 5 pownload Checked CORs i

“. DMR/COR Search Results

DMRs 1 through 22 of 22

Next Step(s) Permit ID Facility Permitted Discharge Discharge Monitoring Period DMR Due Status {
\ Feature # Description End Date Date |
Edit DMREI GADD49247 AILEY 000 000-1 ACTIVE- FINAL 09/30/10 10/15/10 Ready for Data
WPCP Entry
Edit DMR. GADD49247 AILEY Qoo Qao-1 ACTIVE- FINAL 10/31/10 11/15/10 Ready for Data
WPCP Entry
Edit DMR [~ | GADD49247 AILEY 000 000-1 ACTIVE- FINAL 11/30/10 12/15/10 Ready for Data
WPCP Entry
Edit DMREI GAQD49247  AILEY Q0o 000-1 ACTIVE- FINAL 12/31/10 01/15/11 Ready for Data
WPCP Entry
Edit DMR [¥ ] GADD49247 AILEY 000 000-1 ACTIVE- FINAL 01/31/11 02/15/11 Ready for Data

WPCP Entry

PROMOTING EXCELLENCE IN GOVERNMENT
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On the right hand side of the page is bulk
operation options. We will discuss NODI in
more detail.

Status COR Include in Batch Include in Batch COR Update MODI
Received Swubmit Download Check AllOn Page
L= Check AllOn Page | Check allOn Page |
Clear all |
Clear all Clear All |
MetDME
walidated I:I I:I
MetD MR
walidated I:I I:I
MetDME
walidated I:I I:I
MetD MR
walidated I:I I:I
Complated 06, 24/15 |:| |:|
MetD MR
walidated I:I I:I
MetDME 0=2/14/14
Walidated I:I I:I I:I
MetD MR
walidated I:I I:I
Raady for I:I

Data Entry

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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The “NODI” (No Data) Field

COR Received Date Include in Batch Submit Include in Batch COR Download l.Ip:Iate NODI
E‘.IearAII

* On this page, you are also able to
pick more than one DMR if they all
have the same reason for No Data ‘
(NODI) such as if there was no
discharge at all, frozen conditions,
etc.

* To do that, click on the box in the
right column and put a little check
mark in it.

* Then click on “Update NODI” in the
upper right of the page.

E & O F

OO0 O0RQ@ =
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Th e “ N O D I” ( N o M - Laboratory Error
D a ta ) F i e I d ; : \(I)V;::‘ai::z‘g’hutdown

4 -- Discharge to Lagoon/Groundwater
5 — Frozen Conditions

* There are lots of reasons 7 = No Influent
8 — Other (See Comments)
Why yOU may not have data 9 -- Conditional Monitoring — Not Required This Period
to enter intO a DMR A — General Permit Exemption
. . ’ . B — Below Detection Limit/No Detection
* There is a list of possible C- No Discharge
D - Lost Sample/Data Not Available
reasons, a nd eaCh reason E — Analysis Not Conducted/No Sample
- F — Insufficient Flow for Sampling
haS d unlque COde you have G — Sampling Equipment Failure
to enter in the right place " -L'nvc?':i fest.
. . - Land Applie
e We will discuss NODI codes J —Recycled — Water-Closed System
. K — Natural Disaster
agaln Iate r. L — DMR Received but not Entered

Q - Not Quantifiable

S - Fire Conditions

V — Weather Related

W - Dry Lysimeter/Well

X — Parameter/Value Not Reported

ARA

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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Select a DMR Ready for Data Entry

» At the top of the page you will see the “Collapsible “Header”
* This gives you general (but important) information about the permit.
'EditDMR  There are some fields that you can fill out here.

Caollapse
Header

Permit
Permit ID: GADD49247

Permittee: AILEY WPCP

Facility: AILEY WPCP

Permitted Feature: 000 - External Qutfall
Report Dates & Status

Monitoring Period: From 10/01/10 to 10/31/10
Status: Ready for Data Entry

Considerations for Form Completion

Principal Executive Officer
First Name:

Title:

No Data Indicator (NODI)
Form NODI:

ARA

VINSON INSTITUTE OF GOVERNMENT

Major: /

Permittee Address:
Facility Location:

Discharge:

DMR Due Date:

Last Name:

Telephone:

P.O. BOX 40

AILEY, GA 30410
JOHN HANCOCK DR

AILEY, GA 30410
1 - ACTIVE- FINAL

11/15/10

PROMOTING EXCELLENCE IN GOVERNMENT
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Entering discharge data

 When you collapse the Header, you see the DMR
* If you see a blank space, you can enter data there
* There are three types of blank spaces for you to enter

data. The first is the parameter value.

Expand Header

Permit ID: GA00D49247 | Permitted Feature ID: 000 | Discharge: 1 | Monitoring End Period: 10/31/10 | DMR Due Date: 11/15/10 | Status: Ready for Data Entry

Form NODI:

=]

Showing Parameters 1 - 10of 12 € 4120 W

Parameter NODI
Code & Name
00300 Oxygen,

dissolved [DO] smpl

1 - Effluent Gross

Season: 0 Req.
NODL | [v] NODI
00310  BOD, 5-day, 20

deg. sSmpl.
1 - Effluent Gross
Season; 0 Req. <=
NODL | [v] NODI

h

3G

=]

Quantity or Loading

Value 1

3G

3 Monthly Average

=]

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Value 2

<= 4 Weekly Average

Quality or Concentration # of Freq. of smpl.
Ex. Analysis Type
Units Value 1 Value 2 Value 3 Units List
kg/L
= [¥] : £ 0107 [¥] |GR[¥]
List
== 5 Minimum Klllograms per Weekly GRAR
Liter
kg/d L mag/L
=] = [+] = [+] £ 0230 [w] |cpl¥]
List List
Kilograms per <= 10 Monthly Average <= 15 Weekly Average I\‘!i\ligrams = Twice Per COMPOS
Day Liter Month

[=] [=]

PROMOTING EXCELLENCE IN GOVERNMENT




Entering discharge data

* The second place is for a NODI code

* You can enter this at the left side where it says
“NODI”, or in the blank box directly under the place
where the parameter data would have gone

- 7]

I == & Minimum

Expand Header

Permit ID: GA00D49247 | Permitted Feature ID: 000 | Discharge: 1 | Monitoring End Period: 10/31/10 | DMR Due Date: 11/15/10 | Status: Ready for Data Entry

Showing Parameters

Quantity or Loading Quality or Concentration

1 - Effluent Gross

. <= 3 Monthly Average <= 4 Weekly Average

<= 10 Monthly Average <= 15 Weekly Average

ARA

VINSON INSTITUTE OF GOVERNMENT

# of Freq. of smpl.
Ex. Analysis Type

Units List
kg/L
: £ 0107 [¥] |GR[¥]
List
Kilograms per
Liter Weekly GRAR
mag/L
_ £ 0230 [w] |cpl¥]
List
Milligrams per Twice Per
Liter Month COMPOS

PROMOTING EXCELLENCE IN GOVERNMENT
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Entering discharge data

* The third place to enter data is in the column
labeled “# of Ex.” This is where you enter the
number of excursions.

Expand Header

Permit ID: GA00D49247 | Permitted Feature ID: 000 | Discharge: 1 | Monitoring End Period: 10/31/10 | DMR Due Date: 11/15/10 | Status: Ready for Data Entry
Form NODI: [*]

Showing Parameters 1 - 10of 12 € 4120 W

Parameter NODI Quantity or Loading Quality or Concentration smpl.
Type
Code & Name Value 1 Value 2 Units Value 1 Value 2 Value 3 Units List
00300 Oxygen,
N kg/L
dissolved [DO] Smpl. - El — EI GR El
151
1 - Effluent Gross
Season: 0 Req. == 5 Minimum Klllograms per GRAR
Liter
NooL: | [¥] NODI [¥]
00310  BOD, 5-day, 20
kg/d mg/L
deg. C smpl. = [¥] = [¥] - ] = [+] = [#] o £ 230 [*] [cp[¥]
13! I3
1 - Effluent Gross
Season: 0 Req. <= 3 Monthly Average <= 4 Weekly Average Kilograms per <= 10 Monthly Average <= 15 Weekly Average P!llllgrams = Twice Per COMPOS
Day Liter Month
Nool: [ [¥] NODI | [¥] [*] [¥] [=]

A/-\
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Entering Units

* Units: Click on the “List” Value 3 Units
button to see the available gl | W]
units. The form should
already be populated with Kilograms per Liter

the correct units but you may
change it if your units are

"I'I'El'l_ El
. . “ -
different. You will get a “soft hd
error” if you change the
. <= 15 Weekly Average Milligrams per Liter
expected units.
Ed
- El "I'I'El'l_ El
FReq Mon Weekly Average Milligrams per Liter
hd

A/-\
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Frequencies of Analysis Sample Types

Name  Description e
lName D Name Description
01/01 Daily
01 COoMP-1
o1/02 Once Every 2 Days
0z COoOMP-2
“ bl ” 01/03 Once Every 2 Days
. 0z COMP-2
) 01504 Once Every 4 Days
o1/05 Once Every 5 Days 04 COMP-4
“ " 01706 Once Every & Days 05 COMP-5
mpl. Type” columns = == e
01/08 Once Every B Days )] COMP-8
o1/09 Once Every 9 Days 10 COMP10
01510 Once Every 10 Days e TR
01/11 Once Every 11 Days
16 COMP1E
oi1/12 Once Per 12 Days
. 1H AVG-1H
01513 Once Every 12 Days
o01/14 Once Every 2 Wesks
# of Freq. of Smpl.
Ex. Analysis Type
. L]
* F Analysis: Should already be th b
requency of Analysis: Should already be there, but

if you did it differently you have to choose from the 007 [w]  [R[¥]

list.

Weekly GRAB

* Sample Type: Should already be there, but if you

want to enter something different you have to
choose from the list.

h

0230 [w] cP [w]

Twice Per Month COMPOS

02om [w] cP [w]

Twice Every

Manth COMPOS

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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-l
Attachments and Comments
(at the bottom of the DMR)

ol o il [ PR FEF— g ¥
il B
1 - Effluent Gross
Season: ! Req. . 6338 30 Day <= 7606 7 Day Pounds per ° EaCh .fIIe attaChmentS Canlt be
e r__' [__' larger than 20Mb, so use a .zip
file if needed.
e * File name cannot have any
Comments — spaces! This is the biggest
B reason for attachments not
N working
Atachments * File extensions cannot be .com,
aszT—l _ .exe, .dll, or vbs

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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Attachment Requirements

* |If your facility submits any attachments with
its current paper DMR’s you must include
these same attachments (in an electronic
format) when you submit the facility’s
NetDMR, e.g., an operating monitoring
report (OMR)

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT




Start filling in the DMR. As soon as you
do, it will read “Not Saved” at the top of
the DMR.

Permit ID: GA0049247 | Permitted Feature ID: 000 | Discharge: 1 | Monj#fing End Period: 10/31/10 | DMR Due Date: 11/15/10 | Staflus: Not Saved

Form NODI:

Showing Parameters 1- 10 of 12 € 4120 W

Parameter
Code & Name

00300  Oxygen,
dissolved [DO]

1 - Effluent Gross

Season: 0

NoDL: [¥]

00310 BOD, 5-day, 20
deg. C

1 - Effluent Gross

Season: 0

CARL ‘

NODI Quantity or Loading
Value 1 Value 2

Smpl.

Req.

NODI

smpl. = [v] &4 = [v] 125

Req. <=3 Monthly Average <=4 Weekly Average

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Units

ke [

List

Kilograms per
Day

Value 1
- [v] 75

== 5 Minimum

op ¢

Quality or Concentration
Value 2 Value 3
= E 3 = E 3

<= 10 Monthly Average

<= 15 Weekly Average

Units

kL[]

List

Kilograms per
Liter

mgL |¥]

List

Milligrams per
Liter

#of  Freq. of Smpl.
Ex. Analysis Type

Lisf Ls

007 [v| GR|¥]

Weekly (GRAB

030 [ cr[¥]

Twice Per

Month COMPOS

PROMOTING EXCELLENCE IN GOVERNMENT




Keep filling in the DMR!

* You don’t have to finish the DMR all at once.
* You can pause or log out, but...

* Save your work. Why?

 Because session will time out after 30
minutes if you don’t make any edits. If you
haven’t saved your work, you will lose it!

CARL
VINSON INSTITUTE OF GOVERNMENT
The University of Georgia,
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SAVE YOUR DATA!

74055 Coliform, fecal
#100mL
general Smpl. - [¥] 225 - [¥] 400 } [=]
1=t
1 - Effluent Gross

. <= 200 Monthly <= 400 Weekly Number per 100
Season: 0 LI Geometric Geometric Mean Milliliters

nobL: | [¥] NODI (=] [=]

78477 Solids, sludge,
: dry ton [ |
tot, dry weight Smpl. [= El 154
SL - Sludge

List

Season: 0 Req. Reqg Mon Monthly Total Dry Tons

NoDL: [ [+] NODI | [¥]

Edit Check Errors
Na results.

Comments

Attachmenis

Add Attachment

MNa results.

Report Last Saved By
User:

MName:
E-Mail:
Date/Time: 11/25/13 2:19 EST

& save & continue | & save & Exit | ¢ ' Sign & Submit | ! Cancel/Back to Search Results

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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Report Dates & Status TO err is human...

Monitoring Period: From 04/01/13 to 04/30/13

Status: etDMR Validation Errors If you have errors on your
DMR, this will appear at the

top of your screen

Parameter NODI Quantity or Loading Quality or Concentration # of Freq. of Smpl.
Ex. Analysis Type

[List List

2]

Code & Name Value 1 Value 2 Units Value 1 Value 2 Value 3 Units

‘ Oxygen,
] ; kol |¥
00300  dissolved [DO] Smpl-_ [x] 76 o7 _[w] [6R [¥]

1 - Effluent Gross

s

Kilograms per

Season: 0 Req. == 5 Minimum Liter Weekly GRAB
NODI: X [¥] NODI x [¥]
‘ BOD, 5-day, 20
. kald mail
ooatg 960 C smpl. = [¥] 34 = [¢] 125 ] = [=]3 = [v]3 i 2 0230 [w] [cP[¥]
1S
1 - Effluent Gross
Season: 0 Req. <= 3 Monthly Average <= 4 Weekly Average Kilograms per <= 10 Monthly Average <= 15 Weekly Average P‘!ll\lgrams = oy cebel COMPOS
Day Liter Month
NODL: | [¥] NoDI [ [¥] [*] [¥] []
00310 BOD, 5-day, 20
kaid mg/L
deg. C smpl. [= [¥] 425 = [»] 5m ] =[] =[] 12 I~ 2 02om [»] [cr[¥]
G - Raw Sewage Influent
Season: 0 Regq Req Mon Monthly Reqg Mon Weekly Kilograms per Req Mon Monthly Req Mon Weekly Milligrams per Twice Every COMPOS
' ©  Average Average Day Average Average Liter Month

NODL: | [¥] NoDI [ [¥] [*] [¥] [x]

VINSON INSTITUTE OF GOVERNMENT PROMOTING EXCELLENCE IN GOVERNMENT
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“Soft” errors versus “Hard” errors

If you have errors on your
DMR, this will appear at
the bottom of your

screen
Edit Check Errors
Code Name Monitoring Field Type Description
Location
00300 Oxygen, dissolved [DO] Effluent Gross Quality or Concentration Sample Hard A sample value and NODI selection cannot be provided for the same value. Either delete the value(s) or reset
Value 1 the NODI to blank.
00300 Oxygen, dissolved [DO] Effluent Gross Excursion Number Hard If 3 NODI is applied to a parameter, the number of excursions field must be blank.
00310 BOD, 5-day, 20 deg. C Effluent Gross Quantity or Loading Sample Value 1 Soft  The provided sample value is outside the permit limit,
00310 BOD, 5-day, 20 deg. C Effluent Gross Quantity or Loading Sample Value 2 Soft  The provided sample value is outside the permit limit,
00400 pH Effluent Gross Quality or Concentration Sample Soft  The provided sample value is outside the permit limit.
Value 1
00400 pH Effluent Gross Quality or Concentration Sample Soft  The provided sample value is outside the permit limit,
Value 3
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“Soft” errors versus “Hard” errors

* Hard errors are a mistake in the way you entered
the data like entering data when you also entered
NODI

e Soft errors are usually parameter values that
exceeded the permit limit. You will also get a soft
error if you change units from what the system is
expecting

* Your DMR cannot be validated and signed until all
Hard errors are fixed and Soft errors are
acknowledged
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“Soft” errors must be acknowledged
before you can save your data

“Hard” errors must be fixed before you can
save your data and sign the DMR!

Edit Check Errors

Code Name Monitoring Location Field Type Description Acknowledge
00310 BOD, 5-day, 20 deg. C Effluent Gross Quantity or Loading Sample Value 1 Soft  The provided sample value is outside the permit limit.
00310 BOD, 5-day, 20 deg. C Effluent Gross Quantity or Loading Sample Value 2 Soft  The provided sample value is outside the permit limit.
00400 pH Effluent Gross Quality or Concentration Sample Value 1 Soft  The provided sample value is outside the permit limit.
00400 pH Effluent Gross Quality or Concentration Sample Value 3 Soft  The provided sample value is outside the permit limit.
00530 Solids, total suspended Effluent Gross Quantity or Loading Sample Value 1 Soft  The provided sample value is outside the permit limit.
00530  Solids, total suspended Effluent Gross Quantity or Loading Sample Value 2 Soft  The provided sample value is outside the permit limit.
00610 Nitrogen, ammonia total [as N] Efloons menes Suemmstbs s lossles Somenle sl o Sl Thaenrouidad complasialye is outside the permit limit.
00610 Nitrogen, ammenia total [as N] After you aCknOWIedge aII SOft e is outside the permit limit.
50050 Flow, in conduit or thru treatment plant d t II h d e is putside the permit limit.
50050  Flow, in conduit or thru treatment plant errors an Correc a ar errors’ e is putside the permit limit.
74055 Coliform, fecal general Save Your Data again! e is outside the permit limit.
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Look what happens!

Permit

Permit ID: GADD49247
Permittee: AILEY WPCP
Facility: AILEY WPCP
Permitied Feature: 000 - External Qutfall

Report Dates & Status

Monitoring Period: From 10/01/10 to 10/31/
Status: NetDMR Validated
Considerations for Form Completion

Principal Executive Officer
First Name:

Title:

No Data Indicator (NODI)
Form NODI: E3
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All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
NetDMR not to filter on that field.

. @ Permit ID: GA0049247 ¥ |
Using Statusto ... | 2

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature

C h eC k fo r and Discharge selection boxes below.
D M Rs wit h Permitted Feature: All ]

Discharge: Al B2
° °
Va I I d at I o n Monitoring Period End _ _
Date Range: ] _2 (mm/dd/yyyy)
E r ro rS Edited or Submitted Al |
By:

Status: N
NetDMR Validation Errors r
NEtDMR Va"dated command ke\yr to

Imported select/deselect multiple)
Signed & Submitted

Submission Errors/Warnings —
Completed ¥

m

COR Confirmation #:

Search ] [ Clear All Fields

CARL ‘
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If you do a validation check, you
may see that there are still some
DMRs that need attention

Manage Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Import Permits Blank DMR Form ¥ Session Lockout Timer: 29:54
Permits Check Results Users
Users
A New Search | Ql Refine Search | ¥ Refresh DMR Data | - ' Sign & Submit Checked DMRs | 5 pownload checked CORs i
QU R/COR Search Results
One found
N ep(s) Permit ID Facility Permitted Discharae  Discharge Monitoring Period DMR Due Status
Feature # Description End Date Date

Edit DMR [¥] GA0049247 AILEY 000 000-1 ACTIVE- FINAL 06/30/10 07/15/10 NetDMR Validation

WPCP Errors
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-l
You will see the errors on each DMR

immediately.

Parameter NODI Quantity or Loading Quality or Concentration # of Freq. of Smpl.
Ex. Analysis Type
Code a Name Value 1 Value 2 Units Value 1 Value 2 Value 3 Units List List
‘ Oxygen,

- dissolved [DO] . s ot [¥] 01107 GR
00300 Smpl. [~] E2 [~]
1 - Effluent Gross
Season: 0 Req. == 5 Minimum Kli\ograms per Weekly GRAB

Liter
NoDI: [ [+] NODI (=]
00310 BOD, 5-day, 20
kg/d maiL
deg. C smpl. = [¥] = [=] g [=] = [=] = [=] on_[=] 0230 [w] CP[v]
List
1 - Effluent Gross
. _ _ Kilograms per _ _ Milligrams per Twice Per
Season: 0 Req. <= 3 Monthly Average <= 4 Weekly Average By <= 10 Monthly Average <= 15 Weekly Average Liter Month COMPOS
78477 Solids, sludge
tot dFy weigh:c dry ton El
' Smpl. = [¥] :
List
SL - Sludge
Season: 0 Req. Reg Mon Monthly Total Dry Tans
NODI: | [¥] NODI [=]
Edit Check Errors
Code Name Monitoring Location Field Type Description Acknowledge
00300 Oxygen, dissolved [DO] Effluent Gross Quality or Concentration Sample Value 1 Soft  The provided sample value is outside the permit limit. |7

13 - PROMOTING EXCELLENCE IN GOVERNMENT
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All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct MetDMR not to
filter on that field.

@® Permit ID: [all v | Updae |

' Facility: |a [«] | Update

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature and
Discharge selection boxes below.

USI ng Status Permitted Feature: Al V|| Updare |

fo r Discharge: [all v
Signatories avren N e -

to fi N d Edfted or Submitted [al v]

By:

DMRs read A ]
MNetDMR Validation Errors # | (Hold down CTRL or Mac
command key to select/deselect
Imported multiple)

fo r Signed & Submitted
Submission Errors/Warmings b4
Completed

Su bm iSSion Scheduled/Unscheduled: All W

COR Confirmation #: | |

| Search || Clear All Fields |

CARL ‘
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DMRs Ready to Submit tab

Home | My Account | Request Access | Help | Logout

A

i

NetDMR
Manage Search Unscheduled DMRs Import DMRs Update NOL
Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Result
Permits Check Results
Users
q-Search: All DMRs & CORs DMRs Ready to Submit ) Permit ID Users

DMRs Ready to Submit

Select an option below to view a list of DMRs ready to sign and submit (i.e., in "NetDMR Validated" status]).

DMRs for Permit ID

DMRs for Facility | AILEY (CITY OF) WPCP v|

CARL ‘
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Signing validated DMRs

You MUST have the Signatory Role!

.
A New Search | a Refine Search | @ Refresh DMR Data | ¢ Sign & Submit Checked DMRs | 5 Download Checked CORs in XML | 5 Download Checked CORs in PDF | ¢ Update NODI

2 DMR/COR Search Results

DMRs 1 through 6 of 6
Next Step(s) Permit ID

GADD45247

Sign and Submit DMR v

Go
Edit DMR v GAOD45247
Go
Edit DMR v GA0045247
Go
Edit DMR v GAOD49247
Go
i v
0
W

Edit DMR GAQD4S247
G

Edit DMR. GADD45247
Go

CARL ‘

Facility

AILEY (CITY
OF) WRCP

AILEY (CITY
OF) WRCP

AILEY (CITY
OF) WFCP

AILEY (CITY
OF) WRCP

AILEY {CITY
OF) WRCP

AILEY (CITY
OF) WFCP

Permitted
Feature

000

000

000

000

000

000

Discharge
#

000-1
000-1
000-1
000-1
000-1

000-1

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Discharge
Description

0.08-MGD
Discharge

0.08-MGD
Discharge

0.08-MGD
Discharge

0.08-MGD
Discharge

0.08-MGD
Discharge

0.08-MGD
Discharge

Monitoring Period

End Date

12/31/14

02/28/15

03/31/15

04/30/15

07/31/13

08/31/13

Scheduled/Unscheduled DMR Due

Scheduled

Scheduled

Scheduled

Scheduled

Scheduled

Date

01/15/15

03/15/15

04/15/13

05/15/15

08/13/13

Status

MetDMR
Validated

HetDMR
Validated

MetDMR.
Validatad

HetDMR
Validated

MetDMR.
Validated

COR
Received
Date

Include in Batch Include in Batch COR Update NODI
Submit Check AllOn Page
Check Allon Page | Check Allon Page |
Clear All
Clear All Clear All
O O
M O
M O
M O
U O

Sched

You can batch submit as many as 100 DMRs at

one time

PROMOTING EXCELLENCE IN GOVERNMENT




Includein  Add COR and View Permit ID a Facility Permitted Feature Discharge # Discharge Description Monitoring Period End Date DMR Due Date Status
Submission Attachments  Completed

ec to_EmaiI DMR L. .
This is what you will see at the top of the page when

you are about to sign and submit a DMR

GA0049247 AILEY WPCP 000 000-1 ACTIVE- FINAL 08/31/10 09/15/10 NetDMR Validated
O (4] %
GA0049247 AILEY WPCP 000 000-1 ACTIVE- FINAL 10/31/10 11/15/10 NetDMR Validated
Acknowledged Soft Edit Check Errors
Parameter
Monitoring Location Field Description
Code Name
74055  Coliform, fecal general 1 Quality or Concentration Sample Value 2 The provided sample value is outside the permit limit.
00310 BOD, 5-day, 20 deq. C 1 Quantity or Loading Sample Value 1 The provided sample value is outside the permit limit.
00310 BOD, 5-day, 20 deg. C 1 Quantity or Loading Sample Value 2 The provided sample value is outside the permit limit.
) 50050  Flow, in conduit or thru treatment plant 1 Quantity or Loading Sample Value 1 The provided sample value is outside the permit limit.
. - # 50050  Flow, in conduit or thru treatment plant 1 Quantity or Loading Sample Value 2 The provided sample value is outside the permit limit.
00610  Nitrogen, ammonia total [as N] 1 Quantity or Loading Sample Value 1 The provided sample value is outside the permit limit.
00610  Nitrogen, ammonia total [as N] 1 Quantity or Loading Sample Value 2 The provided sample value is outside the permit limit.
00400 pH Quality or Concentration Sample Value 1 The provided sample value is outside the permit limit.
00400 pH Quality or Concentration Sample Value 3 The provided sample value is outside the permit limit.

00530  Solids, total suspended

00530  Solids, total suspended

Quantity or Loading Sample Value 1

Quantity or Loading Sample Value 2

The provided sample value is outside the permit limit.

The provided sample value is outside the permit limit.

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed to assure that qualified personnel properly
gather and evaluate the information submitted. Based on my inquiry of the person or persons who manage the system, or thase directly responsible for gathering the information, the
information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information,
including the possibility of fine and imprisonment for knowing violations. By entering my password and security question answer and pressing the Submit button, I agree that:

CARL ‘
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This is what you will see at the bottom of
that same page when you are about to
sign and submit a DMR

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed to assure that qualified personnel properly
gather and evaluate the information submitted. Based on my inquiry of the person or persons who manage the system, or those directly responsible for gathering the information, the
information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information,
including the possibility of fine and imprisonment for knowing violations. By entering my password and security question answer and pressing the Submit button, I agree that:

By entering my password and security question answer and pressing the Submit button, I agree that:

I am Mindel Beeman.

I have not violated any term in my Electronic Signature Agreement.

I am otherwise without any reason to believe that the confidentiality of my password has been compromised now or at any time prior to this submission.

I have the authority to submit these data on behalf of the listed facilities.

This action constitutes an electronic signature equivalent to my written signature.

I understand that this attestation of fact pertains to the implementation, oversight, and enforcement of a federal environmental program and must be true to the best of my
knowledge.

Sbn A Lo b

What was your first pet's name? I Case sensitive! I

Password

| Submit || Do Not Submit |
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Manage

Access Requests

3 View All CORs | &' Download All CORs | € Download COR Signature Public Key

Import DMRs
Parform Import
Check Results

Confirmation!

Download
Blank DMR Form

L Session Lockout Timer: 29:57

Submission Confirmation - 691363c6-a%9a4-49df-b98a-2b44baf68ab9

Your submission has been received

Permit 1D Facility
NMO022250 ALBUQUERQUE BERNALILLO COUNTY WATER

UTILITY AUTHORITY

NMD022250 ALBUQUERQUE BERNALILLO COUNTY WATER
UTILITY AUTHORITY

NMO022250 ALBUQUERQUE EERNALILLO COUNTY WATER
UTILITY AUTHORITY

CARL ‘

VINSON INSTITUTE OF GOVERNMENT

The University of Georgia,

Discharge  Discharge Description Monitoring Period
2 End Date
001-A TREATED MUNICIPAL 10/31/0%
WASTEWATER
01-A TREATED MUNICIPAL 1/39/09
WASTEWATER
01-0 TREATED MUNICIPAL 12/31/09

WASTEWATER

s} DMR/COR Search Results

View

COR

COR

Download COR
Signature

2

PROMOTING EXCELLENCE IN GOVERNMENT




Now you can move onto the NetDMR
Production Environment:
This is where you will edit, sign, and
submit real NetDMRs.

Notice that the word “test” DOES NOT
appear on the web address!

netdmr.epa.gov/netdmr/
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http://www.epa.gov/netdmr/

Additional Information

* EPA help site for NetDMR:

* EP

http://www.epa.gov/netdmr

D NetDMR assistance site:

http://epd.georgia.gov/netdmr

* Importing DMRs. The site above provides
instructions on importing DMRs.

— Also see Appendix B and Cin NetDMR User Guide:

* http://epd.georgia.gov/netdmr/documents/netdmr-
permittee-and-data-provider-user-guide
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