Active Remediation Progress Report Guidance

The Progress Report Template is a generic form that will fit the majority of Progress Reports.  A Progress Report should consist of the following items in the order below:

1. The Progress Report Template.  The Template was created so text can be added in the appropriate sections, as needed.  The italicized text may be deleted but not the Figure, Table, and Appendix descriptions in parentheses.  The form may be slightly altered in order to add text, but the overall format must be maintained.  Discuss new well installations and any notable issues and/or problems in Section III.  A Georgia-registered PE/PG must sign and seal the form.  The discussion of the remediation in Section IV should include, as applicable:

Fixed-Base System:

· System Type

· Extraction/Injection Wells used

· Map with actual Radius of Influence (vacuum, dissolved oxygen, pressure)

· Initial Activation date

· Run Time/Down Time: (total meter hours/days this period, %)

· Down Time reason

· Repairs and associated costs this period

· Unusual or unexpected O&M costs this period

· Site Visit Summary Table including date/times of site visits, problems noted, and work performed each trip

· Product Recovery Rates:  Pounds/equivalent gallons removed this period, average daily rate and cumulative amount.  Include a cumulative graph or table

· Gallons groundwater treated this period and cumulative

· Where treated groundwater is disposed.  Include the latest Discharge Monitoring Report

· Influent/Effluent concentrations 

· Air emissions, lbs/day

· System effectiveness discussion.  Is remediation progressing to meet the corrective action objectives specified in the CAP-Part B schedule?  If not, why not, and what will be done to get back on track

· Proposed remediation activities, modifications, or changes for next period
Chemical Oxidation:

· Chemical used and concentration

· Activation method

· Quantity of chemical injected into each location

· Rate and pressure of injection

· Extraction locations and quantity of removed fluids, if applicable

· Other information as needed

Surfactant:

· Surfactant used and concentration

· Quantity of surfactant injected into each location

· Rate and pressure of injection

· Extraction locations and quantity of removed fluids, if applicable

· Other information as needed

2. Figures.  All Figures must be in one section.  Additional figures not required by the template may be included, as needed.  Only include concentration trend graphs for important wells.  All historical locations, including those destroyed, must be depicted on the maps.  If a sampling location is identified on a map, then the corresponding data must be in the tables.

3. Tables.  All Tables must be in one section.  Additional tables not required by the template may be included, as needed.  All data for a sample location must be entered under that location's ID.  Do not convert the columns for water level depths and screened interval depths to elevations.  Water sample results are reported in ug/L (ppb) units, regardless of the laboratory units.  Soil results are reported in mg/kg (ppm) units, regardless of the laboratory units.   All historical groundwater level and analytical data must be included, even if collected by a previous consultant.  If a sampling location's data is in the tables, then that location must be depicted on the corresponding map.  The Tables in the template are examples.  Although most consultants create their own tables allowing for additional lines and columns for more analyses, the format must include the requested data.

4. Appendix I.  All original Laboratory Analytical Data Sheets.

5. Appendix II.  Site Ranking Form

6. Appendix III.  GUST Trust Fund Application, required if the facility is in the GUST Trust Fund.  This includes CRFs, invoices, Payment Request form (formerly GUST-4A), and proof-of-payment.  The Application should be the last Appendix.  If other Appendices are added, such as Boring Logs or Well Schematics, add these prior to the Application.

The order of Figures, Tables, and Appendices should follow their first reference in the text.  It is acceptable to add or subtract figures, tables, or appendices as needed to fit each report.
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