
Submitting a STAR Report 

This guide will walk you through submitting your STAR report and supporting documents. 

STAR report forms are available at:  https://epd.georgia.gov/star-program 

You will also need copies of all invoices, transportation manifests, proof of payment, and at least three photos taken during your event.  

If you have any questions about the reporting requirements, email: epd.star@dnr.ga.gov 

Section I: Contact Information 

Completely fill out the requested information. 

Section II: Event Information 

Fill out the event name, event dates, and number of volunteers. 

You do not need to enter the reimbursement requested in cell G10, it will be calculated in the next step. 

Cell G10 will calculate 

in the next step. 

https://epd.georgia.gov/star-program
mailto:epd.star@dnr.ga.gov


Entering Invoice Information 

Click on the yellow ‘Invoices’ tab near the bottom left corner 
of the window. 

For each invoice, enter the date, invoice number, and 
amount. 

The total cost for the invoices will calculate automatically. 

Once you have entered the information from all invoices for 
your event, click on the blue ‘Amnesty Event’ tab to go back 
to the main reporting form. 

Check to make sure the amount carried over to the 
Reimbursement Requested line (cell G10) is displayed in 
Section II. 

Section A: Tons of Scrap Tires Collected 

If you know the tons of scrap tires removed, enter the exact number into cell C14. 

Tire tonnage is usually included on the invoices and manifests from your tire carrier or processor. 

PTE and Cost per PTE will calculate automatically. 

If you enter the tons of tires collected, you do not need to fill out Section B, and can move on to Section III. 

Cell C14 



Section B: Number of Scrap Tires Collected 

Only fill out this section if you do not know the weight of tires collected. 

Enter the number of passenger, truck, and large off-the-road tires collected. 

The total number of tires, PTE, and cost per PTE will calculate automatically. 

Section III: Reimbursement Information 

Enter the payee and mailing address. Mailing address cannot be a PO box.  

Make sure this information is correct, otherwise there will be a delay processing your reimbursement.  



Sections IV and V: Attachments and Certification Statement 

Section IV lists the other documents that need to be submitted along with the report form. 

1. Signed copies of all transport manifests and weight tickets from your tire carrier/processor with the tons or number of tires listed. These 

must show that the tires went to a beneficial reuse tire processor. 

2. Copies of all itemized invoices from your tire carrier/processor with the tons or number of tires listed. 

3. Copies of all checks or other proof of payment to your tire carrier/processor. 

4. At least three photos taken during the event. The photos should be at least 300 DPI, no larger than 5 MB each, and saved in JPG, PNG, or 

TIF format. 

Sign Section V of the report form electronically or you may print it out, sign, and submit the scanned reporting form.  

Submitting Your Report 
Once your reporting form has been completely filled out, submit it along with all required attachments to: epd.star@dnr.ga.gov 

Please include the local government name in the subject line. 

mailto:epd.star@dnr.ga.gov


STAR Reporting Requirements: Proof of Payment 

STAR Reporting Requirements: Photos 

You must submit proof of payment for all invoices along with your report form. 

The amount paid should match your invoices and show that the payment went to your tire carrier or processor. 

Proof of payment can include copies of cancelled checks, purchase orders, receipts from your vendor, credit card statements, or other 
documentation that shows payment was made by the local government to the vendor. 

You must include at least three photographs taken during your event. These can be pictures of the tires collected, people dropping off or 
loading tires, or anything else that you would like to show at your event. 

The photos should be: 

• At least 300 DPI 

• No larger than 5 MB each 

• Saved in JPG, PNG, or TIF format 



STAR Reporting Requirements: Invoices 

When submitting your STAR report, you must include 

copies of all invoices from your tire carrier/processor. 

This is a sample invoice with important features to 

look for, including dates, invoice number, tire 

quantity, and total payment due. Your invoices may 

look different depending on the vendor, but should 

still have all this information listed. 

 

 

 

1. Bill needs to be to local government. 

2. Invoice number and invoice date need to be 

consistent with proof of payment and event date. 

3. Service date needs to match manifest. 

4. Quantity of tires needs to match manifest. 

5. Invoice total needs to match proof of payment. 
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STAR Reporting Requirements: Scrap Tire Transportation Manifests 

Part II is signed by the tire carrier. You are responsible for 
ensuring this section is signed and correctly filled out. The carrier 
must be the one listed on your application. 

Part III documents that the tires were transported to an 
approved, permitted beneficial reuse processor. The tire 
processor signs this section. You are responsible for ensuring this 
section is signed and correctly filled out. The  processor must be 
the one listed on your application. The tire quantity should match 
the corresponding invoice. 

Sign Part IV once you receive the completed manifest back from 
the vendor. 

A Tire Manifest is a form or document used to identify the 
quantity, composition, origin, routing, and destination of scrap 
tires during transportation from the point of generation to a 
point of final disposition. You are required to submit signed 
copies of all tire manifests with your report. 

You are responsible for completing Part I, though the carrier 
may fill it out on your behalf. Your signature is required as the 
scrap tire generator. Your responsibility is to make sure you 
receive the manifest and it is signed, matches the vendor on 
your application, and the quantity of tires matches the 
information on the invoice.  


