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What is the SWTF Grant Administration Portal?

The SWTF Grant Administration Portal is an online grant management
platform.

Previously, applications and reimbursement requests were downloaded
by applicants/awardees and emailed to SWTF Grant Program Staff. Now,
applicants/awardees may complete and submit applications and
reimbursement requests online through the portal.




Transition Timeline

Current STAR awardees and applications submitted
prior to August 15, 2024, may submit reporting to

epd.star@dnr.ga.gov

Starting August 15, 2024, all new applications and
subsequent reports must be submitted through the
portal.



mailto:epd.star@dnr.ga.gov

Profile



Profile: Create Account
= GEORGIA

DEPARTMENT OF NATURAL RESOURCES © CliCk On the Iink for the desired grant
ENVIRONMENTAL PROTECTION DIVISION porta|_
e Users will be directed to the landing
Tire Products Grant Sign In
Portal el page.
Co . * If thisis the users first time logging into
e any of the portals, the user will click the

Ne-edlanAccoum'l ”Sign Up” button towards the bottom Of
=]
the page.

— GEORGIA e Users will be asked for an email and to

DEPARTMENT OF NATURAL RESOURCES
create a password. The password must:
e Contain one lowercase letter

ENVIRONMENTAL PROTECTION DIVISION

;ire Products Grant f‘g”u"“rl1 e (Contain one uppercase letter
ortal , )
e e Contain one number
o .  Be between 8 and 32 characters
* Not be an email address
. * After, entering in login information,

users will click the “Sign Up” button.




Profile: Create Profile
= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION ° U sers W| | | be ta ke n tO th e pO rta |
Next, click the box eate your profile. Take a moment to tell us about yourself before starting your submission. h O m e pa ge °
e / * Users will then be directed to create
Greste & Proflefo et Stated their profile by clicking on the “Create a

Profile to Get Started” button.

= GEORGIA * Users will be taken to the profile page

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION and asked to fill in the required fields.
— i * Users will enter in their first name, last
Profile - . . . .
/ name, organization name, title, email,
and phone number.
* Once the user has entered in all
- required fields, they will hit the “Create

Profile” button.



Profile: Create Profile
— GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

* Users now have successfully created
their profile.
* Profiles can be edited at any time.

Profie

+
Get Started
= GEORGIA
DEPARTMENT OF NATURAL RESOURCES
ENVIRONMENTAL PROTECTION DIVISION
: e Users will hit the “Get Started” button

to begin their application.
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Submitting a STAR Grant Application

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

atement Reimbursement Grant

+ /

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Organization | Name

& Application
Complete each section below

After creating your account and
setting up your profile, you will
be ready to submit an
application.

Click the square ‘Get Started’ to
begin a new application.

Click ‘Open’ to start filling out the
application.

After you have started the application,
you may save it and complete it later.

Once an application has been
submitted, you will not be able to go
back and edit it, unless opened by SWTF
Grant Program Staff.



Submitting a STAR Grant Application

= GEORGIA

v You will be asked to select which of the
e ,, three grant tracks you would like to apply
STAR Application - [ vk conoice R fO r.

This guidance will show the Scrap Tire
Collection (Amnesty) Event Application,
Seop TrepoztementRembursement (STARIGrant | g™ but the other two are very similar, with
some different questions.

Scrap Tire Abatement Reimbursement (STAR) Grant
ich grant k ld Tk .

‘Which grant track would you ke to apply to?

Once a grant track has been
selected, you will be able to fill in
the required fields.

e The first section asks for contact
information.



Submitting a STAR Grant Application

Passenger * Truck*®

Large Off-the-Road [OTR) " I

Total PTE

Tons of Tires

Enter fixed costs (from your tire carrier and/or processor):

-
»

I Rate Per Ton* Inbound Freight *

Flat Fuel Charge * I

Estimated Processing Cost

Cost Per PTE

Storage: List the address of whers ires are being collected:

Facility Name *

Address*

City*

e full address of the storage location: *

—
he temporary st ite approved or permitted by EPD

List the approval/permit *

Carriers and Processors

For the Cost Estimate section, fill out:

* The estimated number of each type of tire
* Rate perton

* Inbound freight

* Flat fuel charge

Your tire carrier and tire processor can provide the
rate per ton, inbound freight, and flat fuel costs.

Total PTE, tons of tires, estimated processing cost,
and cost per PTE will calculate automatically.

In the Collection and Storage section, fill in the
address of you tire collection location.

If you will be storing tires at a different location
after the event, click ‘Yes’ and list the address.



Submitting a STAR Grant Application

If the tire storage location is permitted or
approved by EPD to store scrap tires, click
‘Yes’ and list the approval or permit
number.

Are you staring the tires after your event in a different location than where you are collecting them from? *

s the temporary storage site approved or permitted by EPD to store scrap tires? *

List the approval/permit *

If the tire storage location is not permitted or
approved by EPD to store scrap tires, you will
need to submit a tire storage letter on city,
county or authority letterhead.

The application provides information on
what to include in the tire storage letter.

Upload your tire storage letter by clicking the
‘+ Select a file’ button.




Submitting a STAR Grant Application

List the permitted tire carrier(s) and processor(s)
you intend to use in the Carriers and Processors
section.

2 | You must list at least one carrier and one processor.

Click on the links for lists of permitted carriers and
processors with their permit numbers.

Processar Name * Bermit Numl ber *

To be eligible for reimbursement, permitted
carriers and processors must be used, and you
must contact EPD if you plan on changing carriers
or processors after submitting your application.

Processor Name Permit Number

Liability waivers will be completed for volunteers,If applicable. *

Read each statement in the Acknowledgments
section and click on the applicable response.




Submitting a STAR Grant Application

- If you are authorized to sign on behalf
of your entity, click ‘Yes’ and fill in the
required fields to submit an electronic

signature.
uuuuuuuuuuuuuuuuu
Are you autherized to sign on behalf of your entity? *
0 Yes . .
If you are not authorized to sign on behalf of
If no, please go to the link below, make a copy of the form to complete and upload the signed signature page. . . { ) .
https://epd.georgia.gov/document/document/star-application-signature-pagepdf/download I yo u r e ntlty’ CI IC k N O a n d go to th e | I n k

9\ provided to make a copy of the signature page.



Submitting a STAR Grant Application

Scrap Tire Abatement Reimbursement Grant Application Signature Page

Project Title:

Have the responsible official fill out
and sign the signature page, then

upload a copy to the application.

Official Signature Date
(Responsible Official only)

Name (Print) Title

Once all the required information has been
filled out, click the blue ‘Mark Complete’ button
at the bottom.

You may also click ‘Save Draft’ to save your
progress on the application so you can return
and finish it later.

Save Draft Mark Complete Close



Submitting a STAR Grant Application

= GFORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Organization | Name | Scrap Tire Collection [Amnesty) Event Applicatior o
Order by: | Newest to Olde
Organization | Name | Scrap Tire Collection (Amnesty) Event Application

& Application

= GFORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Scrap Tire Abatement Reimbursement Grant
Next. click the box below to create your profile, Take a moment to tell us about yourself before starting your submission. If you need to update your profile in the future, cic

Organization | Name

Scrap Tire Collection
+ (Amnesty) Event

Once the application has been marked as
complete, you will be returned to the main
application page.

To make changes to the application click ‘Edit.

Once the application is finished, you must click the
green ‘Submit’ button.

After the ‘Submit’ button has been clicked, you will
be able to view the application, but will no longer
be able to make changes.

If you return to the STAR Grant homepage, you
can see the status of the application has
changed to ‘Under Review’ and is now gray,
meaning that no action is currently required.

You will also receive an automated email once
the application has been submitted.



Signing the
Agreement



Submitting a Sighed STAR Agreement

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Scrap Tire Abatement Reimbursement Grant

Edit’,
- / D
Now TAR Grant application. Click the submission card below 1o get started. At any point in the

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Organization | Name | Scrap Tire Collection (Amnesty) Event Application
B Award
IMPORTANT: Once you have completed all required frems for this step, be sure to click “EYTT
the details of your award, download an unsigned copy of your STAR Grant agrement, D

Once you application has been approved,
you will receive an email asking you to log
Into the portal to download, sign, and
upload your agreement.

On the STAR Grant Homepage, the card
will now be blue again and say ‘Award.
Click on the card to continue.

Note that work on your project may not
begin until you have received a fully
executed agreement signed by EPD.

There will now be a new ‘Award’ section at the
top of the page.

In the box that says ‘Award, click the white
‘View’ button.



Submitting a Sighed STAR Agreement

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Award

Award -

Local Government

Project Number Agreement Amount

Unsigned STAR Grant Agreement

I- - DI

Executed STAR Grant Agreement

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

ze > Organization | Name | Scrap Tire Callection [Amnesty) Event Application

Order by: [Ne

Organization | Name | Scrap Tire Collection (Amnesty) Event Apblicétién .

8 Award

IMPORTANT: Once you have completed all required items for this step, be sure to click "EYERT
Award
Click "View d d nedco TAR
nd i

ment Signature
d agreement here after downloading the unsigned sgreement from the "Award

Here you will be able to see your award details.

Click on the blue link at the bottom left to
download a copy of the unsigned agreement.

After downloading and signing the agreement,
return to the portal and click the blue ‘Open’

button in the box that says ‘Grant Agreement
Signature!



Submitting a Sighed STAR Agreement

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVIS]ON

Grant Agreement Signature - /

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

age > Organization | Name | Scrap Tire Collection (Amnesty) Event Application

Organization | Name | Scrap Tire Collection (Amnesty) Event App\lcatlon

8 Award -
IMPORTANT: Once you have completed all required items for

Award

0 56 the detalls of your award, o
jew your fully exscuted agreement

Grant Agreement Signature
Upload your signed agreement here after downloadin

Enter the name of your entity in the Local
Government line and click the white “+
Select File’ button to upload your signed
agreement.

Click the blue ‘Mark Complete’ button
when finished.

You will be taken back to the main portal page.
Click the green ‘Submit’ button.



Submitting a Sighed STAR Agreement

— GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Scrap Tire Abatement Reimbursement Grant

our profile. Take 2 moment to tell us about yourself before starting your submission. If you need to update your profile in the future, clic

Organization | Name |
Scrap Tire Collection

(Amnesty) Event

=0

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Scrap Tire Abatement Reimbursement Grant

Organization | Name |
Scrap Tire Collection
(Amnesty) Event

If you return to the STAR Grant homepage, you
can see the status has changed to ‘Pending
Countersignature’ and is now gray, meaning
that no action is currently required.

You will also receive an automated email once
the signed agreement has been submitted.

You will receive an email once your agreement
has been executed by EPD.

On the STAR Grant Homepage, the card will now
be blue again and say ‘Active Grant Reporting.
Click on the card to continue.



Viewing an Executed STAR Agreement

TAR Grant Homepage » Organization | Name | Scrap Tire Collection (Amnesty) Event Application o

Order by: [Newest to Oldest v |

Organization | Name | Scrap Tire Collection (Amnesty) Event Application

Sactive Grant Reporting There will now be a new ‘Active Grant
= Reporting’ section at the top of the page.

Reimbursement R

To view the executed agreement, click the
Sawrd white ‘View’ button in the box that says

) X
Award.
Award

Click "View" to see the details of your award, download an unsigned copy of your STAR Grant agrement,

Grant Agreement Signature

Upload your signed agreement here after downloading the unsigned sgresment from the “Award
section above

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Award -

Click on the blue link at the bottom right to
download a copy of the executed agreement.

Local Government
Project Number

Unsigned STAR Grant Agreement

. I




Reimbursement
Requests



Submitting a STAR Reimbursement Request

TAR Grant Homepage > Organization | Name | Scrap Tire Collection (Amnesty) Event Application Welcome a

Order by: [Newest to Oldest v

Organization | Name | Scrap Tire Collection (Amnesty) Event Application

& Active Grant Reporting

Please submit all STAR Grant reimbursement requests with 90 days of project completion.

R R When you are ready to submit your request for
reimbursement, click the blue ‘Open’ button
under ‘Active Grant Reporting.

This has been submitted

2 Award

Thank you for uploading your signed agreement. You will be contacted if any additional infarmation is neaded.

Award
Click "View" to see the det
and view your fully execute

ward, download an unsigned copy of your STAR Grant agrement

nent,

Grant Agreement Signature

Upload your signed agreement here after downloading the unsigned agreement from the “Award

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Reimbursement Requests - Mark Complete

Fill out the required information

Reimbursement Request

Event Name *
Reimbursement Requested *

Payment Type *

Do you know the tons of scrap tires removed? *




Submitting a STAR Reimbursement Request

Attachments

Along with this form, the following attachments must also be submitted to EPD in order to receive reimbursement.

Copies of all signed transportation manifests and weight tickets. *

= Selectafile

(2]

Copies of all itemized contractor invoices with number/tons of tires removed by type (e.g., passenger, truck, OTR). *

+ Selectafile

Copies of all checks showing amount paid to each contractor. *

= Selectafile

Three or more photos taken during the event. Images should be at least 300 dpi, no larger than 5 MB, and in JPG, PNG, or TIF format.

= Selectafile

(-]

e

e

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Reimbursement Requests -

Reimbursement Request

Event Name *

Reimbursement Requested *

Relmburseme

nt Request:

Lo

Near the bottom of the form, you will need to
upload copies of:

* Completely filled out and signed copies of
transport manifests that show the weight or
number of tires collected.

* |Invoices with information matching the
transport manifests.

* Proof of payment.

* Pictures taken during the event.

Once all the required information has been
filled out and documents have been uploaded,
click the blue ‘Mark Complete’ button at the
bottom.

You may also click ‘Save Draft’ to save your
progress on the report and so you can return to
finish it later.



Submitting a STAR Reimbursement Request
= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION . .
STARGrn e > Oraion N Tl s et Al . Once your reimbursement request is complete,

click the green ‘Submit’ button on the main
page.

B Active Grant Reporting -
/ You will receive an email after submitting the
e o reimbursement request.

Organization | Name | Scrap Tire Collection (Amnesty) Event Appl |cat|on

2 Award This hasbeen submited

Thank you for uploading your signed agreement. You will be contacted if any additional information is needed.

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

STAR Grant Homepage Welcome, -

The card on the homepage will now be gray and
say ‘Completed Grant.” We will contact you if we
need further information and will send you an
email once your reimbursement request has

dactions required.

been approved.

Organization | Name |

Scrap Tire Collection

+ (Amnesty) Event

Add Another
Craseaden 08202024




Resources

STAR Grant Portal: https://webportalapp.com/sp/home/georgia-epd star-grant 2024

STAR Grant: https://epd.georgia.gov/about-us/land-protection-branch/recovered-
materials-and-abatement/recovered-materials/star-grant

SWTF Grant Program: https://epd.georgia.gov/about-us/land-protection-
branch/recovered-materials-and-abatement/recovered-materials/solid-waste-0

@ Submit Questions to: epd.star@dnr.ga.gov
had


mailto:epd.star@dnr.ga.gov
https://webportalapp.com/sp/home/georgia-epd_star-grant_2024
https://epd.georgia.gov/about-us/land-protection-branch/recovered-materials-and-abatement/recovered-materials/star-grant
https://epd.georgia.gov/about-us/land-protection-branch/recovered-materials-and-abatement/recovered-materials/star-grant
https://epd.georgia.gov/about-us/land-protection-branch/recovered-materials-and-abatement/recovered-materials/solid-waste-0
https://epd.georgia.gov/about-us/land-protection-branch/recovered-materials-and-abatement/recovered-materials/solid-waste-0
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