SWTF Grant Program Project Planning Checklist

Pre-application Considerations

Identify the Primary Grant Administrator who will oversee the grant, be the main

point of contact, and submit reporting/invoicing

Identify the Responsible Official who will sign the application and agreement, if

awarded

Ensure eligibility of your entity (see Grant Guidelines document for details)

Ensure internal support within your local government

o Are all relevant personnel and officials aware of the grant application and
responsibilities if awarded?

Plan out project ahead of time

o Assess your community’s needs and build project from there
o Ensure that project can be completed within the 24-month grant term

Create an account in the SWTF Grant Portal for application submission

Application and Supporting Documents

Complete application submitted in the portal

o Consult the current fiscal year’s grant guidance document to ensure that each
section is filled out correctly

Bonus point materials

o Documentation of GA-based suppliers (5 points)
o Documentation of a joint project between eligible local governments (5 points)

Quotes

o All budget line items (reimbursement and match) must have a corresponding
qguote

Tire Products Grant Only: Proof of Tire-derived Products

o Manufacturer documentation verifying the use of TDPs for the project
W9

o Dated within the past calendar year, filled out for your government entity
Contractor Affidavit

o Filled out for your government entity as the “contractor”; signed and notarized

Signature

o Signed by responsible official, either printed or electronic
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