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What is the SWTF Grant Administration Portal?

The SWTF Grant Administration Portal is an online grant management
platform.

Previously, applications and reimbursement requests were downloaded
by applicants/awardees and emailed to SWTF Grant Program Staff. Now,
applicants/awardees may complete and submit applications and
reimbursement requests online through the portal.




Transition Timeline

FY25 RWD and Tire Grants Applicants

Prospective applicants of the FY25 Recycling and Waste Diversion (RWD) and Tire
Products (Tire) Grants must submit their applications through the portal. Applications
submitted via email or through other means will not be accepted.

FY23 and FY24 RWD and Tire Grants Awardees

Starting August 15, 2024, existing awardees with active projects through the RWD and
Tire Grants will use the portal to submit quarterly and final reports, and reimbursement

requests.




Profile



Profile: Create Account
= GEORGIA

DEPARTMENT OF NATURAL RESOURCES © CliCk On the Iink for the desired grant
ENVIRONMENTAL PROTECTION DIVISION porta|_
e Users will be directed to the landing
Tire Products Grant Sign In
Portal el page.
Co . * If thisis the users first time logging into
e any of the portals, the user will click the

Ne-edlanAccoum'l ”Sign Up” button towards the bottom Of
=]
the page.

— GEORGIA e Users will be asked for an email and to

DEPARTMENT OF NATURAL RESOURCES
create a password. The password must:
e Contain one lowercase letter

ENVIRONMENTAL PROTECTION DIVISION

;ire Products Grant f‘g”u"“rl1 e (Contain one uppercase letter
ortal , )
e e Contain one number
o .  Be between 8 and 32 characters
* Not be an email address
. * After, entering in login information,

users will click the “Sign Up” button.




Profile: Create Profile
= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION ° U sers W| | | be ta ke n tO th e pO rta |
Next, click the box eate your profile. Take a moment to tell us about yourself before starting your submission. h O m e pa ge °
e / * Users will then be directed to create
Greste & Proflefo et Stated their profile by clicking on the “Create a

Profile to Get Started” button.

= GEORGIA * Users will be taken to the profile page

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION and asked to fill in the required fields.
— i * Users will enter in their first name, last
Profile - . . . .
/ name, organization name, title, email,
and phone number.
* Once the user has entered in all
- required fields, they will hit the “Create

Profile” button.



Profile: Create Profile
— GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

* Users now have successfully created
their profile.
* Profiles can be edited at any time.

Profie

+
Get Started
= GEORGIA
DEPARTMENT OF NATURAL RESOURCES
ENVIRONMENTAL PROTECTION DIVISION
: e Users will hit the “Get Started” button

to begin their application.




Application



Application Basics

There are 74 days remaining to
& Application — submit this,

Complete each section below

« If action is required, click "BP8RA" to complete the section

= You may save as a draft anytime throughout the process to return to later.

+ Make sure to hit the "SlBmitApPplication” button to send in your completed application.

= Once you've submitted, you will be unable to make changes unless it is unlocked by SWTF Grant

Program staff.
« For questions, please reach out to swif grant@dnr.ga gov. ‘

. . Action R d
Project Information

Action Required

Project Narrative

Action Required

Project Timeline

Action Required

Project Budget

Action Required

Supporting Materials

Action Required

Signature

Users will be taken to the
application page. This
displays all of the sections
that need to be completed.

Next to the “Submit
Application” button, users
can find a reminder of how
many days are left until the
application is due.

Next to each application
section there is an indicator
of progress.

Image above is for the Tire Grant. The layout for the RWD Grant
is identical.




Application Basics

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Tire Products Grants Homepage > Organization Name | Last Name | Test > Project Timeline
> Project Timeline C&D

Welcome o

Project Timeline - Il

Mark Complete

t

In each section of the
application, users will have
three options at the top of
the section.

The “Save Draft” button can
be used to save progress and
return to later.

Once all required fields have
been filled out users can hit
the “Mark Complete” button
to submit that section.

The “Close” button will close
that section. Make sure to
“Save Draft” first!

Image above is for the Tire Grant. The layout for the RWD Grant
is identical.




Project Information

Project Information ~ Save Dran Close

When you are ready to submit this step, please click the blue "Save" button at the bottom of the page.

= You can save this form as a draft at any time by clicking "Save Draft” at the bottom of the page.
« When you have completed all required items, please click the "Mark Complete" button at the bottom of the page

NOTE: When you have completed all required steps, be sure to click "Submit” on the next page

Project Title *

Local Government/Entity * Federal Tax ID *

Mailing Address

Address 1~ Address 2

City * State * zZIp*

Georgia v

The first section is Project Information. This
section includes:

* Project Title

* Contact Information

e Eligibility Questions

* Funds in Advance




Project Information

Does your entity require funds in advance? ~
@® Yes
© No

Provide justification as to why funds in advance are required. *

If “yes” is selected on specific question a text box will appear. These text
boxes are for users to provide more information or justification and must
be completed to submit.




Project Narrative — Tire Grant

Project Narrative - Save Drat Close

Select the grant for which you are applying * J

[ |
Research for New Innovative Uses

Tire Products

The next section is the project narrative. The questions are different for each

trach (applicable only to the Tire Grant). The first step will be to indicate which
track you are applying for.

After selecting a track, the questions associated with that track will appear.




Project Narrative — Tire Grant (Products)

Select the grant for which you are applying *

x Tire Products

Project Description

Briefly describe your overall project, including project location. *

If your project involves one or more other eligible applicants, please describe. Five bonus points will be given to projects coordinated with other eligible applicants

Need and Purpose

Describe the need and purpose of the project. *

When the Products track is selected, nine questions for the track will
appear.




Project Narrative — Tire Grant (Research)

Methodology

Describe the methodology you will use to conduct the research project *

When the Research track is selected, seven gquestions associated
with the track will appear.




Project Narrative — RWD Grant

Project Narrative - Save Dra Ciose

Description

Briefly describe your overall project, including the need and purpose, in the proposed affected community. =

If your project involves at least two or more other eligible applicants, please describe. Five bonus points will be given to projects coordinated with other eligible applicants.
Objectives

Identify objectives and the “Specific, Measurable, Attainable, Relevant, and time-bound (SMART)” goals for the project. *

For the RWD Grant, there are seven questions. As there is only one
track, there is no option to select. The questions will appear.




Project Timeline

Close

Project Timeline -

Please provide your projects timeline including your project start date, activities, and project end date. Be sure to list your items in order by date.

Begin adding activities by clicking the button
NOTE: There is no time limit for the overall project; however, grant funds must be expended within 24 months of the award. In other words, the parts of the project
associated with Tire must occur within 24 months of grant award to be reimbursed.

Minimum required: 1 Maximum allowed: 50 Total Completed: 0

There are no items in this list yet...

wize

Image above is for the Tire Grant. The layout for the RWD Grant
is identical.

The next section is the Project Timeline. To add in an activity users will hit
the “New Item” button.




Project Timeline

Project Tlme“ne - Delete  Save Draft Close

Starting from the project start, use the form below to add each project milestone in sequential order. Once you have completed all required fields, click "Mark Complete”

1. Add project start date information. (Select the same date for 'Activitly Start Date' and 'Activity Completion Date')
2. List key project activites. Examples include "site preparation” and "material testing”

3. Additicnal items for activities may be added as necessary.

4. Add project end date information (Select the same date for "Activitiy Start Date’ and 'Activity Completion Date")

Activity Name ~

Activity Description

Activity Start Date *

Activity Completion Date *

After hitting “New Item” users will be taken to a separate page to input
project activities. For each activity, users will include:

Activity Name (required)
Description (optional)
Start Date

Completion Date




Project Timeline

Project Timeline - Dekte Closs

Starting from the project start, use the form below to add each project milestone in sequential order. Once you have completed all required fields, click "Mark Complete”

1. Add project start date information. (Select the same date for ‘Activitiy Start Date' and 'Activity Completion Date')
2. List key project activites. Examples include "site preparation” and "matenal testing”

3. Additional items for activities may be added as necessary.
4. Add project end date information (Select the same date for 'Activitiy Start Date’ and 'Activity Completion Date")

This form is now marked complete.
Last saved on 7/8/2024 at 11:14:15 AM

Activity Name *

Project Start

Activity Description

Activity Start Date ~

07/09/2024

Activity Completion Date *

07/09/2024

Users should also manually enter an activity line for the “Project Start” and
“Project Completion” dates.




Project Timeline

Project Timeline - Close

Please provide your projects timeline including your project start date, activities, and project end date. Be sure to list your items in order by date.
Begin adding activities by clicking the button

NOTE: There is no time limit for the overall project; however, grant funds must be expended within 24 months of the award_ In other words, the parts of the project
associated with Tire must occur within 24 months of grant award to be reimbursed.

You have met the required minimum for this step. You can continue adding items If necessary up to the stated maximum

Minimum required- 1 Maximum allowed: 50 Total Completed: 3
Activity Type = Activity Start Date < Activity Completion Date <
Project Start 07/09/2024 07109/2024 il
Activity 1 07/10/2024 0712412024 Cait
Project End 07/25/2024 07125/2024 il

Image above is for the Tire Grant. The layout for the RWD Grant
is identical.

Once users have entered in all desired activities, the Project Timeline
landing page will show an overview of those activities.




Project Budget

Application Type

How many items do you want to submit? *

Please enter a number 1-10. If there are more than 10, please fill out this form again after your complete the 10th item.

Running Total of Grant Funds Requested

5 | 0.00

Running Total Project Cost
$ |0

The next section is the Project Budget. Users will first be prompted to
select the grant track they are applying for (only applicable to Tire Grant)
and how many line items they wish to submit.




Project Budget — Tire (Products)

Application Type

Tire Products

How many line items do you want to submit? *
1

Please enter a number 1-10. If there are more than 10, please fill out this form again after your complete the 10th item

Running Total of Grant Funds Requested

$ | 250,000.00

Total Project Cost (including TDP and associated services)

$  500,000.00
Budget Line Item * Grant Funds Requested
Test $  250,000.00

Are the funds attributable to a GA business? ~
O Yes
@® No

After selecting the track and entering in the desired number of items,
additional questions will appear. The picture is showing the questions
asked for the Products track.




Project Budget — Tire (Research)

Application Type

Research v

How many line items do you want to submit? *
1

Please enter a number 1-10. If there are more than 10, please fill out this form again after your complete the 10th item

Running Total of Grant Funds Requested

$  250,000.00

Running Total of Matching Contributions

$ 520000

Running Total Project Cost

$ | 255200

Budget Line Item ~ Grant Funds Requested
Test $ | 250,000.00

Match Contribution - In-Kind Match Contribution - Cash
$ 20000 $ | 5.000.00

Are the funds attributable to a GA business? *
O Yes

@ No

After selecting the track and entering in the desired number of items,
additional questions will appear. The picture is showing the questions
asked for the Research track.




Project Budget — RWD

How many budget line items do you want to submit? *

1

Running Total of Grant Funds Requested
$ 000

Running Total of Matching Contributions
$ 000

Running Total Project Cost
$

Budget Line Item *

Grant Funds Requested
Match Contribution - In-Kind
$
Match Contribution - Cash
$
Are the funds attributable to a GA business? *

D Yes
No

After entering in the desired number of budget line items, additional
guestions will appear. The picture is showing the questions asked for the
RWD Grant.




Supporting Materials

Supporting Materials - Save Dran Close

How many budget line items did you submit? *

Attach quotes and/or other cost estimate documentation to support each line-item expenditure in the budget.If utilizing a Georgia business for any products
of services, attach documentation that clearly indicates the business name and address

Quote 1~ Quote 2
Provide as 1 ZIP file or PDF Provide as 1 ZIP file or PDF

+ Select a file + Select a file (%]
Quote 3 Quote 4
Provide as 1 ZIP file or PDF Provide as 1 ZIP file or PDF

+ Select a file + Select a file o
Quote 5 Quote 6
Provide as 1 ZIP file or PDF Provide as 1 ZIP file or PDF

+ Select a file + Select a file o
Quote 7 Quote &
Provide as 1 ZIP file or PDF Provide as 1 ZIP file or PDF

+ Select a file + Select a file o
Quote 9 Quote 10
Provide as 1 ZIP file or PDF Provide as 1 ZIP file or PDF

+ Select a file + Select a file (2]

In the Supporting Materials section, users will upload quotes, contractor
affidavit, and W-9 form. Links for the contractor affidavit and W-9 forms
are available on EPD’s website.




Signature

Signature - Save Dran Close

Are you authorized to sign on behalf of your entity? *
O Yes
O No

The last section is Signature. Users will be asked to indicate if they are the
responsible official (as listed in the Project Information section) for their
entity.




Signature
Signature - save Drat Close

Are you authorized to sign on behalf of your entity? *
@® Yes
© No

Authorization
|, the undersigned authorized representative, certify that to the best of my knowledge, the information centained herein is tfrue and correct

Name * Title *

Address 1* Address 2

City = State ~ ZIP *
Georgia -

Electronic Signature * Date *

Type your full legal name

If the user selects “Yes”, then they will be asked to fill in the required fields
to submit an electronic signature.




Signature

Signatu re - Save Draft Close

Are you authorized to sign on behalf of your entity? *

O Yes

® No
If no, please go to the link below. Make a copy of the form to complete and upload the signed signatory form.
Tire Products Grant Application Signature Page
Signed Signature Page *

+ Selecta file (2]

If the user selects “No”, then they will be prompted to download a
signature page to submit to their responsible official. There will also be a
space to upload the document when completed.




Submission

& Application
Complete each section below

« If action is required, click "OPeR" to complete the section

+ You may save as a draft anytime throughout the process to return to later.

« Make sure to hit the "SliBmitApplication" button to send in your completed application.

= Once you've submitted, you will be unable to make changes unless it is unlocked by SWTF Grant
Program staff

« For questions, please reach out to swif grant@dnr.ga.gov.

Project Information

Project Narrative

Project Timeline

Project Budget

Supporting Materials

Signature

There are 74 days remaining to
submit this.

Complete

Complete

Complete

Complete

Complete

Complete

Submit
Application

Edit
Edit
Edit
Edit
Edit

Edit

Once users have completed
all application sections, the
“Submit Application” button
will turn green.

Users can still edit sections
until the “Submit
Application” button has been
hit.

Please note your application
has not been fully submitted
until the user has hit the
“Submit Application” button.




Congratulations!

Organization Name | Last Name | Test

[0} This has been submitted

& Application
Success! Your application is under review.

Be on the lookout for an email from your Program Administrator regarding next steps. You can always login
to your portal to check the status and any required actions.

) . View
Project Information

. . View
Project Narrative

Project Timeline m

) View
Project Budget
" . View
Supporting Materials
View

Signature

After hitting “Submit Application” users will have submitted their
application. Users will be able to view the application but not edit it.




Agreement



Submitting a Sighed RWD or Tire Agreement

' DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

-

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION
» Curbside Recycing Project

Curbside Recycling Project

2 Award

Award

nt Agreement Signature
-

=[]

If your application has been selected for
award, you will receive an email askin
you to log into the portal to download,
sign, and upload your agreement.

On the RWD or Tire Grant Homepage, the
card will turn blue and list ‘Award.” Click on
the card to continue.

Note that work on your project may not
begin until you have received a fully
executed agreement signed by EPD.

There will now be a new ‘Award’ section at
the top of the page.

In the box that says ‘Award,” click the white
‘View’ button.



Submitting a Signed RWD or Tire Agreement

= GEORGIA
DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Award -

Award Yoor

Cash Match Amount
Fully Executed Grant Agresmant

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION
mepal Curbside Recycing Project seicome

Curbside Recycling Project

& Award
Award
View your award detais and download the agreement.

Grant Agreement Signature

Here you will be able to see your award details.

Click on the blue link at the bottom left to
download a copy of the unsigned agreement.

After downloading and signing the agreement,
return to the portal and click the blue ‘Open’

button in the box that says ‘Grant Agreement
Signature’.



Submitting a Sighed RWD or Tire Agreement

= GEORGIA

" DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION
. rbside R Pr 1 rant Agreement Signature (D

Grant Agreement Signature -

= GEORGIA

o DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION
T B G Grant Agreament Signature €D

ah baker TESTWEEK @ gagav O
Grant Agreement Signature - / solflpest c
D0 you accept the awaid? * /
Signed Grant Agreement

Click the drop down and select "yes" to
accept the reward.

Click the white ‘+ Select File’ button to
upload your signed agreement.

Click the blue ‘Mark Complete’ button
when finished.



Submitting a Signed RWD or Tire Agreement

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Curbside Recycling Project

& Award

Award

Grant Agreement Signature
Submit your signed agreement witin 30 days o

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

t Homepage

o~

Curbside Recycling
Project

You will be taken back to the main portal page.
Click the green ‘Submit’ button.

If you return to the RWD or Tire Grant
homepage, you can see the status has changed
to ‘Pending Countersignature’ and is now gray,
meaning that no action is currently required.

You will also receive an automated email once
the signed agreement has been submitted.



Submitting a Signed RWD or Tire Agreement

= GEORGIA

DEPARTMENT OF NATURAL RESOURCES

Project

ENVIRONMENTAL PROTECTION DIVISION

7

You will receive an email once your agreement
has been executed by EPD.

On the RWD or Tire Grant Homepage, the card
will now be blue again and show ‘Active Grant
Reporting.’ Click on the card to continue.



Viewing an Executed RWD and Tire Agreement

B Active Grant Reporting

Reimbursement Requests

There will now be a new ‘Active Grant

Final Report
Submit your fina re

Reporting’ section at the top of the page.
awes \ To view the executed agreement, click the

white ‘View’ button in the box that says
View your avard details and download the agreement IAWa rd .’

Grant Agreement Signature

= GFORGIA

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION DIVISION

Award ~ Cinse

Click on the blue link at the bottom right to
download a copy of the executed agreement.




Reporting and Reimbursement Requests

The SWTF Grant Team will provide training on how
to submit reports and reimbursements requests in
September 2024. More details to come soon.

Coming Soon




Resources

}@‘ Submit Questions to: SWTF.Grant@dnr.ga.gov
/. \
</ More resources can be found on EPD’s Website:

https://epd.georgia.gov/swtf-grant-program-administration-portal

To start an application for the Tire Grant, visit:
https://webportalapp.com/sp/georgia epd tp grants

To start an application for the RWD Grant, visit:
https://webportalapp.com/sp/epd rwd



mailto:SWTF.Grant@dnr.ga.gov
https://epd.georgia.gov/swtf-grant-program-administration-portal
https://webportalapp.com/sp/georgia_epd_tp_grants
https://webportalapp.com/sp/epd_rwd
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