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What is the SWTF Grant Administration Portal?

The SWTF Grant Administration Portal is an online grant management 
platform.  

Previously, applications and reimbursement requests were downloaded 
by applicants/awardees and emailed to SWTF Grant Program Staff. Now, 
applicants/awardees may complete and submit applications and 
reimbursement requests online through the portal.



Transition Timeline

FY25 RWD and Tire Grants Applicants

Prospective applicants of the FY25 Recycling and Waste Diversion (RWD) and Tire 
Products (Tire) Grants must submit their applications through the portal. Applications 
submitted via email or through other means will not be accepted.

FY23 and FY24 RWD and Tire Grants Awardees

Starting August 15, 2024, existing awardees with active projects through the RWD and 
Tire Grants will use the portal to submit quarterly and final reports, and reimbursement 
requests.



Profile 



Profile: Create Account

• Click on the link for the desired grant 
portal.

• Users will be directed to the landing 
page.

• If this is the users first time logging into 
any of the portals, the user will click the 
“Sign Up” button towards the bottom of 
the page.

• Users will be asked for an email and to 
create a password. The password must:
• Contain one lowercase letter
• Contain one uppercase letter
• Contain one number
• Be between 8 and 32 characters 
• Not be an email address

• After, entering in login information, 
users will click the “Sign Up” button.



Profile: Create Profile

• Users will be taken to the portal 
homepage.

• Users will then be directed to create 
their profile by clicking on the “Create a 
Profile to Get Started” button.

• Users will be taken to the profile page 
and asked to fill in the required fields.

• Users will enter in their first name, last 
name, organization name, title, email, 
and phone number.

• Once the user has entered in all 
required fields, they will hit the “Create 
Profile” button. 



Profile: Create Profile

• Users now have successfully created 
their profile.

• Profiles can be edited at any time.

• Users will hit the “Get Started” button 
to begin their application. 



Application



Application Basics

• Users will be taken to the 
application page. This 
displays all of the sections 
that need to be completed.

• Next to the “Submit 
Application” button, users 
can find a reminder of how 
many days are left until the 
application is due.

• Next to each application 
section there is an indicator 
of progress. 

Image above is for the Tire Grant. The layout for the RWD Grant 
is identical.



Application Basics
•  In each section of the 

application, users will have 
three options at the top of 
the section.

• The “Save Draft” button can 
be used to save progress and 
return to later.

• Once all required fields have 
been filled out users can hit 
the “Mark Complete” button 
to submit that section.

• The “Close” button will close 
that section. Make sure to 
“Save Draft” first!

Image above is for the Tire Grant. The layout for the RWD Grant 
is identical.



Project Information

The first section is Project Information. This 
section includes:
• Project Title
• Contact Information
• Eligibility Questions 
• Funds in Advance 



Project Information

If “yes” is selected on specific question a text box will appear. These text 
boxes are for users to provide more information or justification and must 

be completed to submit. 



Project Narrative – Tire Grant

The next section is the project narrative. The questions are different for each 
trach (applicable only to the Tire Grant). The first step will be to indicate which 
track you are applying for. 

After selecting a track, the questions associated with that track will appear.



Project Narrative – Tire Grant (Products)

When the Products track is selected, nine questions for the track will 
appear.



Project Narrative – Tire Grant (Research)

When the Research track is selected, seven questions associated 
with the track will appear.



Project Narrative – RWD Grant

For the RWD Grant, there are seven questions. As there is only one 
track, there is no option to select. The questions will appear.  



Project Timeline

The next section is the Project Timeline. To add in an activity users will hit 
the “New Item” button.

Image above is for the Tire Grant. The layout for the RWD Grant 
is identical.



Project Timeline

After hitting “New Item” users will be taken to a separate page to input 
project activities. For each activity, users will include: 
• Activity Name (required)
• Description (optional)
• Start Date
• Completion Date



Project Timeline

Users should also manually enter an activity line for the “Project Start” and 
“Project Completion” dates. 



Project Timeline

Once users have entered in all desired activities, the Project Timeline 
landing page will show an overview of those activities. 

Image above is for the Tire Grant. The layout for the RWD Grant 
is identical.



Project Budget

The next section is the Project Budget. Users will first be prompted to 
select the grant track they are applying for (only applicable to Tire Grant) 

and how many line items they wish to submit.



Project Budget – Tire (Products)

After selecting the track and entering in the desired number of items, 
additional questions will appear. The picture is showing the questions 

asked for the Products track. 



Project Budget – Tire (Research)

After selecting the track and entering in the desired number of items, 
additional questions will appear. The picture is showing the questions 

asked for the Research track. 



Project Budget – RWD

After entering in the desired number of budget line items, additional 
questions will appear. The picture is showing the questions asked for the 

RWD Grant.



Supporting Materials

In the Supporting Materials section, users will upload quotes, contractor 
affidavit, and W-9 form. Links for the contractor affidavit and W-9 forms 

are available on EPD’s website. 



Signature

The last section is Signature. Users will be asked to indicate if they are the 
responsible official (as listed in the Project Information section) for their 

entity. 



Signature

If the user selects “Yes”, then they will be asked to fill in the required fields 
to submit an electronic signature.



Signature

If the user selects “No”, then they will be prompted to download a 
signature page to submit to their responsible official. There will also be a 

space to upload the document when completed. 



Submission

• Once users have completed 
all application sections, the 
“Submit Application”  button 
will turn green. 

• Users can still edit sections 
until the “Submit 
Application” button has been 
hit.  

• Please note your application 
has not been fully submitted 
until the user has hit the 
“Submit Application” button.



Congratulations!

After hitting “Submit Application” users will have submitted their 
application. Users will be able to view the application but not edit it.  



Agreement



Submitting a Signed RWD or Tire Agreement

If your application has been selected for 
award, you will receive an email asking 
you to log into the portal to download, 
sign, and upload your agreement.

On the RWD or Tire Grant Homepage, the 
card will turn blue and list ‘Award.’ Click on 
the card to continue.

Note that work on your project may not 
begin until you have received a fully 
executed agreement signed by EPD.

There will now be a new ‘Award’ section at 
the top of the page.

In the box that says ‘Award,’ click the white 
‘View’ button.



Submitting a Signed RWD or Tire Agreement

Here you will be able to see your award details.

Click on the blue link at the bottom left to 
download a copy of the unsigned agreement.

After downloading and signing the agreement, 
return to the portal and click the blue ‘Open’ 
button in the box that says ‘Grant Agreement 
Signature’.



Submitting a Signed RWD or Tire Agreement

Click the white ‘+ Select File’ button to 
upload your signed agreement.

Click the blue ‘Mark Complete’ button 
when finished.

Click the drop down and select "yes" to 
accept the reward.



Submitting a Signed RWD or Tire Agreement

If you return to the RWD or Tire Grant 
homepage, you can see the status has changed 
to ‘Pending Countersignature’ and is now gray, 
meaning that no action is currently required.

You will also receive an automated email once 
the signed agreement has been submitted.

You will be taken back to the main portal page. 
Click the green ‘Submit’ button.



Submitting a Signed RWD or Tire Agreement

You will receive an email once your agreement 
has been executed by EPD.

On the RWD or Tire Grant Homepage, the card 
will now be blue again and show ‘Active Grant 
Reporting.’ Click on the card to continue.



Viewing an Executed RWD and Tire Agreement

There will now be a new ‘Active Grant 
Reporting’ section at the top of the page.

To view the executed agreement, click the 
white ‘View’ button in the box that says 
‘Award.’ 

Click on the blue link at the bottom right to 
download a copy of the executed agreement.



Reporting and Reimbursement Requests

The SWTF Grant Team will provide training on how 
to submit reports and reimbursements requests in 
September 2024. More details to come soon. 



Resources

Submit Questions to: SWTF.Grant@dnr.ga.gov

More resources can be found on EPD’s Website: 
https://epd.georgia.gov/swtf-grant-program-administration-portal

To start an application for the Tire Grant, visit: 
https://webportalapp.com/sp/georgia_epd_tp_grants

To start an application for the RWD Grant, visit: 
https://webportalapp.com/sp/epd_rwd

 

mailto:SWTF.Grant@dnr.ga.gov
https://epd.georgia.gov/swtf-grant-program-administration-portal
https://webportalapp.com/sp/georgia_epd_tp_grants
https://webportalapp.com/sp/epd_rwd
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