Environmental Assurance Fee Remitter
Instructions for EAF Report Submission

Environmental Assurance Fee (EAF) Remitter Submission Instructions

Created Date: 9/15/2017 Version: 1.0

In GEOS (Georgia EPD Online System), Environmental Assurance Fee (EAF) Remitter program and
Environmental Assurance Fee Reportare added for EAF Remittersto submitthe report.

The following section will list out the steps for EAF remitters to submitthe EAF report. It will include:
. Where to start the EAF report submission

o Account Registration on GEOS Publicwebsite

. How to getverified

. How to find the obligationreport

o How to view all obligations and check submitted report status
o How to conduct the payment.

1. Reference email or mail notice from Georgia EPD of EAF report submission.

ce

O Follow up. Start by Tuesday, September 12, 2017, Due by Tuesday, September 12, 2017

This is to inform you that the Georgia Environmental Protection Division (EPD) has introduced a new method for the online submission of
Environmental Assurance Fee Reponts and pavments through our new portal — Georgia EPD Online System (GEOS). The Georgia Underground
Storage Tank Act, Section 12-13-10 authonzes EPD to collect fees from participants in the Georgia Und erground Storage Tank (GUST) Trust Fund.
This fee is collected on a quarterty basis. This fee must be paid to EPD no later than the 20th of the month following the end of the quarter GEOS
users will log inte the GEOS portal to complete the online Environmental Assurance Fee Report (GUST 2 Report) and remit the fec. E-mail remind ers
will be sent quarterly to notify Environmental Assurance Fee (EAF) Remitters that the report and payment are due. Please be sure to update vour e-
mail address. For your convenience, quarterly fee payments can now be made by using an Automated Clearing House (ACH) payment process to

automatically debit a checking or savings account through an electronic check transaction. For siep by step instructions on sefimg up a new account or
Close Window making ACH electronic payments, please refer to the GEOS “System User Guide™ under the “Useful Links” listed below, Training and technical
= gin pag assistance is also available for users through the Training link below. To help update EPD’s records, please click the link below to confirm that vou
o//geos.epd georgia gov/UAT/GEQS/ Public/ Publ ges/Confirmation 14 |
|_quer tvAjhNfhl [00OEzKEdDJfEfFwBSxkT4WAabGL al%2awdxgGOLIUDE Xi6wL TiwBE ptowa V' W+ X6hOJbEAL
If you think you have recerved this e-mail in error, please contact the Land Protection Branch at 404-362-2587 to fix the error and/or to remove your
information from EPD’s masterhist (Please do not respond to this e-mail directly as it has been automatically generated, and vou will not recerve a
response). If you need to contact us by e-mail, please contact us at hitp./epd georpia gov/zeos/contact-us . Thank you for your cooperation. Useful
Links GEOS: https://geos epd georma gov/GA/GEOS/Public User Guide:

4 »

A

2. Use the linkinthe email / mail to registeran account.
Clickthe “Go to Login Page” button and click the “Create a New Account” button.

At Wabte o Bookmarks

Faciity/Public Login

CREATE ACCOUNT

General informatson

“ st ame ©Last mame - Usartame g4
"ne Iyywia

Business WEne Job Tibe

* Contact Aomrwes ine 1 ) cAtact 1-00Iwes Rne 2
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3. Enter all required information on this page and click the S s ,
“Next” button. You can only change the Username when you an e
register.
e [
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4. Choose the Account Group as
Responsible Officialand the
Account Type as RO/Owner.
Click “Associate Facility” Button.

6. Search yourfacility by entering the
facilityinformation. And click the
“Search” button.

Find yourfacility inthe list, choose it
and choose the Submission Type as
“Environmental Assurance Fee
Report”.

* account group: () Fee Payment () Preparer](@ Respansitle Official

* account fype:

for a
O Rovowner for Brownnsia

[ Roiowmer far storm witer maustrial
0O

I omcial for Titis [ Responsmis omeiai for siP O nvoics ayment only
O rovowner tor serap Tre [ Rovowner tor Lead-Based Paint ana asbestos. ] ROVowner for Trust Fund Relmburssment Requsst
] Rouownar for storm water Construction ] Rowownsr tor Unasrgrouna storags Tank [ rovowner tor Hazaraous wasts Fas

[ rovowner tor Hazarous

for Voluntary RO/Owmer for EAF Foe Remiter

Associated Facility List

Hams | Maling agaress | Physical Location | Submattai Type  Source | stafus

Associate Facility

The "Asscplats Facility” fasture wil siiow you to become 8 Responaitie Ofcer for ose fecillfies you have selsctsd and be abs to cerfy submitals for them.
%

Saarch Faclifty

[T f you can't find facility in the system, please create new facility.

ww anc double check i you have selected the comect

been formal

by thee authority in the master

Facility Nama: Agdresa:

Exzon

Envirenmental interest:

[ setect Page an

Raglatered | Non-registared:

e

s

[ sotect an

| Environmental Assurance Fee Report

Slate-Registened
1032 Marietta Ind Dr , e
Marietta , GA 30062

m}

Csetect an
[] Emvircnmental Assurance Fee Report

EXXON CHEMICAL AM

Oseect an

[[] Erwironmental Assurance Fee Report

‘ O VALGHN'S EXXON

CREATE ACCOUNT
e Ut el . . .
: 7. Checkthe informationand click the
» accaunt group: C) Fee Payment () Preparer ® Responsisle Officia
“ ” b
» Accaumt ype:
. N —— Next” button.
O] Rovowner for Sorep Tis 0 ROt for Bromaneid CIRoimer for Lasd-Sased Paint and Asbsstos. L1ROHOwne for Trust Fund Relmbursement Request
Ol roownertor o m] wround storsge Tark L1
a smstanceres 1 =}
Rssociated Faity List
wams Mating acoress PrystcaLocaton sunmtar Typo sourcs st
3 | Boconco sk | WA WA, €A 00000 | 3685 Langie D, Chanbies, A, 20341 | Enviommsnia Assurancs Fes Reper | Siste Regsered EnitCAR) | Percing
Rssaciate Facilty
. Security Questions
Ityou 53t a5 your sty pscas contact:
Far WPDE S umicipal parmie:
ot
Far it parmits: : t
preEny
Far Serp Tis, Browneis, Lo 82150 Paint ina AgbsstoE, ana Trust Funs:
Question 1
Far vluntary Ramasiston program: - s
pEET What is the first and middie name of your oldest sibling? J
Far s Fazmtiss Answsr: Megan Smith
Far storm atsr Consinuchon, ana Storm Water st
1631 o e entry Thers s 10 1908 1 contact ER0 ctors CroStng your aoEoun e i e e e B sl et copy Question 2
Ta tart s process click tne Associats Facility bulton sbove. What is your birthday? |
Answer: 0008
<< Previous
Question 3

8. Enter all of five security questions and click the “Next” button.

what is the name of the hospital where you were born?

Answer. ABC Hospital

Question 4 B =
what is your best friend’s last name? ]

ANSWST: \Vhite

Question 5
the last name of your favorite teacher’

i

wh

wer

Back To Login
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9. Enterthe charactersyou seeinthe Picture Verification section. Click “Process with e - Verify Option”
or “Proceed with ESA Option” to go through the process of verification.

10. Verification process:
A. E-verify Process: Enterall informationin the Authorized
Representative section, and click “Continue Registration

Process.

Vahdation Information

Authorized Representative

If you getapproved, you will see a page showing

that you are successfully approved and your
status will be active.

B. ESA Option: Click the button “Proceed with
ESA Option”, click the button “Print Subscriber
Agreement”, print the agreementandsignit,

* Lagt Hame:
Smith

* First Mame:
Boh

Middis Hame:  * SN [Last 4 digits):
1224

* Home Address 1: Home Address 2:

123 Gold St
* Home Clty: * Home State: * Home Zip:
Afanta GA 30305

* Home Phone (555-555-5555):  * Date of Birth (MMDOYYYY):
404-585-7241 02/02/1828

j e-\ferify Help Message (Your account has 3 opportunities to use e-Verify option):
1. You have 3 opportunities to use e-Verify to authenticate your identity. If successful, your account will be automatically
approved for submitting reports. f you fail afier 3 attempés, you must use the ESA option and submit your paper request
which will take a bit longer to get approval.

2. Make sure your data is complete and accurate You need to use your residence address (identical to one usad for your
tax returng or driver license). If you just moved to @ new location within past 8 months, use your previcus residence
address. The address an your account shall be your current residence address and could be different from the one you use
fior e-Verify.

3. Your last 4-digit of S5N and 0.0 B. will only be used for this e-\ferify session. The data will not be saved in the System.
4. Before you use the last e Verify opportunity. it is highly recommended that you contact GEOS Help Desk {404) 8555261
for assistance, to avoid any petential delay to obtain your account approval.

then mail to the below address.

EPD will check the informationand send you an oo oyt g o

e-Verify Results

email notification when you get approved.

Continue Registration Process |m

Afterthe verification process, click the “Back to

Login” button. r

(CREATE ACCOUNT

2 Reply 3 Reply A1l 15 Forwerd

[Dema] GEOS - New Account Nosifcation

Dear Christing Wur

Yourlagn
Your password i

inm'My Account” -> “Pass

13. Afterthe registration, you willreceive an email

Upon login, you can ior for yau to

remember.

jord { PIN' to customize your password into something that willbe eash

with a temporary passwordtologin.

Thank yau for using the Geargia 9D GEOS Systems
1fyou have any quespons, please do not hestate to contact the GEOS System helpcenter.

Regards,
Georga 7D GE0S Sstem

__________________ o1gia Department of Natural Resources

Online Permitting & Reposting

5 Add Whbsite o Bookmarks

Facikty/Public Login
|

14. Go back to the login page. Login
with the Username and the temporary
password.

Welcome to Georgia EPD Online System (GEOS) for Permitting, Compliance
and Facility

enffolech Page 3 of 5
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15. Afterclickingthe “Login” button, you will see the
window to change password and establish your PIN. Enter
your new password and PIN number, clickthe “Save” button.

16. In the “My Dashboard” page, you will see an upcoming
submittal obligation with the submittal type Environmental
Assurance Fee Report. Youwill also see the reporting
period, due date, and status. Click “Edit” button to submitthe report.

Passwoed | Secunty

Change Password

Setming

* New Passwong

M Establish Your PIN

* Confirm b

I,

a FE WO

# Wew Pin

e

=1

1y

® Confirm Hew Pin

P

* Only submittal obligations due in two weeks or having passed the due date will be shown in this

section.

i Upcoming Submittal Obligations

| | Edit | NCREE OIL CO. Envircnimental Assurance Fee Report

* To submit historical obligations:

9/1/2017

- 901272017

09/27/2017

Mot Started

Start a New Submission ->Category: Report->Program: EAF Remitter ->Start
->Search for the obligation you submit the report for ->Click the “Online Entry” button.

Submetal - Open Submitals > Start » tew Submetal

== Start a New Submittal
D ropiyre

Manage Permats/Certs

.

@

P vy

=) My Favorte Submittals
S i V] Submiiat Type: | (Al)
(=] Edn Pending Submitas
Land Department Submittal Type List P i
| Track Submitied
& Suvenitals B

17. Choose yourfacility in the Facility/ Property

Search for Emvianmenial Assarance

ety N

[

Moniing Paied

p [=]

Search Resut

e e 15 [

5 e g e e ey

—

dropdown. Enterall the informationinthatform, and click the “Next” button.

sl Ragpart
ENVIRONMENTAL ASSURANCE FEE REPORT (SUBMITTAL ID: 186655)

Phasa 61 it tha Fosem b

Gantast Information

= Facitproperty
ABEOTT OIL CO ({Elesfng AF)
ety Mame-
Veating Aress 1 [
County: oty S Op
~]
FacilityPropenty Addeess 1 Fality Propesty Addiuss 1.
Couly. City. St Tp.
>

= A EFD-EAF D &

GUST Gatlons

Sartlontnat
v

Farmeninet
Agit v

Farhontnor
Septemter ¥

o4 SenBaUs

Juen Colu

Comna
+Tota Galone imgorsa

comna
T Gllons Inpored

ot
«Toa Qalont mpored

oum @
~Exemp Gane

coumna
~Erumpi Salns

Cama
~Eum Saton:

o comnd
rbtOgsne =Tl oUST Galont

coumne
~Exporied Gaons

Comn s
Exgerisd Gans
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18. Review your application by clicking Online VALIDATION (SuBMITTAL ID: 186988)

Environmental Assurance Fee Report, or check the PDF Procee o S by RN, o e

version form. After reviewingit, click the “Next” button. | . pication Formis) summary

« Onling Environmental Assurance Fee Report t Environmental Assurance Fee Report - Form View

ext | provous | et

L

19. Payment. You will see a page showingyou the payable

amount based on the information you entered.

Paymant Method: | Check Ll

Pay Ta: EFD - Wasts Reduction Unit <+---
Lddress: PO Box 101302 , Atlanta GA& 30352
Comments: Enciese 3 copy of your application Recslpt with your check or money order.

"PAYMENT (SUBMITTAL ID: 186743]

TOTAL FAYABLE.

028

s2m2s

s2825

—Fm

e Ifyou choose to pay by check or money order,
you will see the above information and need to
mail the check/ money orderto the Lockbox
Number at the top of the Form.

Paymant Method: | eCh (ACH - NACHA} ¥

= paacunt Typs: Bani Kame:

#* Routing Number: # Agoount Number: #* Bank Account Name

[t | provious | "wext |

e Ifyouchoose to pay by ACH (e-check),
you will enterthe accountinformation of your e-che

e Clickthe “Next” button once you pay the amount.

20. Checkthe “I hereby certify that| am the owner” row, ent
the security question and PIN number, review the Security ~
Precautions and Disclaimer, and click the “Submit” button.

21. You will receivea confirmation of submittal. Congratulations! Piease nofe that access {o these links, irrespective of the issuance of the
. . Disclai
You have submitted the EAF report. You can also click “Go to ST
Submitted List” to check TSy ) e s W P B RE R
company ly disclaim any and all liability from dam.

CONFIRMATION OF SUBMITTAL . your Submltted re por-t

Piease cick HERE o print your recaipt

submittal 10: 186988
Submutted By:

Go to Submitted List

22. Toreview submitted submittals:
Submittal ->Track Submitted Submittals

ck.

SusmIT APPLICATION (SuBmission ID: 186988)

Click on the check box below Certification of Submission if you agree with the terr

Certification of Submission

err—-p»
1

I | =y hereby certify that | am the owner, or authorized agent of the own:

Question: What is your birthday?
Answer: 0908

PIN:

Security Precautions

To prevent your information from being used inappropriately, we maintain|
are also powered by VeriSign's Certificates and Authorize.NET's PCI com|

ORGIA

INEPARTMENT OF SATURAL RESOURCES
AVIRONMENTAL PROTEC

My Dashboard Submittal My Account -

Open Submittals
| Start a New Submittal
=& E
¥ Apply new Submitta
[T My Favorite Submittals
My favorite Submittals list

Edit Pending Submittals
Edit unfinished Submittals

Submitted Submittals

[T Track Submitted
Submittals
oy

Monitor submitted submi
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