USTMP Monitoring Only Report Guidance

The Monitoring Only Report Template is a generic form that will fit the majority of Monitoring Reports.  A Monitoring Report should consist of the following items in the order below:

1. The Monitoring Report Template.  The Template is created so text can be added in the appropriate sections as needed.  The italicized text may be deleted but not the Figure, Table, and Appendix descriptions in parentheses. You may slightly alter the form in order to add text, but the overall format of the form must be followed.  If new wells are installed or other issues that need to be discussed, Section III is the location to discuss these items.  A Georgia-registered PE/PG must sign and seal the form.

2. Figures.  All Figures are to be in one section.  Additional figures not required by the template may be included as needed.  Only include concentration trend graphs for important wells.  All historical locations, including those destroyed, must be depicted on the maps.  If a location is on a map, then the corresponding data must be in the tables.

3. Tables.  All Tables are to be in one section.  Additional tables not required by the template may be included as needed.  All data for a sample location is to be entered under that location's ID, not by date.  Do not convert the columns for water level depths and screen interval depths to elevations.  Water sample results are to be in ug/L units, regardless of the laboratory units.  Soil results are to be in mg/kg units, regardless of the laboratory units.   All historical groundwater level and analytical data is to be included even if collected by a previous consultant.  If a location's data is in the tables, then the location must be on the corresponding map.  The Tables in the template are examples.  Most consultants create their own tables in Excel, allowing for additional lines and columns for more analytes, but the same overall format should be used. 

4. Appendix I.  All original Laboratory Analytical Data Sheets.

5. Appendix II.  Site Ranking Form

6. Appendix III.  GUST Trust Fund Application, required if the facility is in the GUST Trust Fund. This includes CRFs, invoices, GUST-4A, proof-of-payment.  The Application should be the last Appendix.  If other Appendices are added, such as Boring Logs or Well Schematics, add these prior to the Application.

It is proper report writing protocol to make the order of Figures, Tables, and Appendices follow their first reference in the text.  It is acceptable to add or subtract figures, tables, or appendices as needed to fit each report.  

