
Georgia Environmental Protection Division

Municipal Separate Storm Sewer System (MS4)

Submittal Requirements

General:

· Submit one copy of the SWMP or the AR to EPD.
· Include an original signature, and the certification specified in your permit.
· Submit the hard-copy pages with 3 holes already punched and the pages numbered.  Please do not enclose these documents in any type of binder or notebook as we no longer have room for binders and will be forced to discard any sent to us.  

· Electronic documents should be well organized, labeled, and legible. (We have access to PDF formatting and the free web-version of GIS Reader.) Package the CD or flash drive so that it is not damaged during shipping.  Ensure that the CD or flash drive is labeled with the MS4 name, year and type of document, and date of submission.

Storm Water Management Programs:
The textual description typically referred to as the SWMP itself, as distinguished from the SWMP appendices, must be submitted in hard copy with the permittee’s or the permittee’s formally designated representative’s original signature and certification.  The attachments should be organized as appendices and furnished on well-organized and labelled CDs, flash drives, and /or hard copies.  When referring to a file on CD or flash drive, ensure the SWMP text includes the actual folder and file name of the electronic file. 
Storm Water Management Programs (SWMPs):
1. Hard copy:

· the SWMP itself with original signature and certification
2. Electronic copy (CD of flash drive):

· Attachments to the SWMP

· Examples of brochures, flyers

· Inventories and maps

· Blank copies of every form to be used in the administration of the SWMP

· Ordinances

· Standard Operating Procedures

· Memoranda of Agreement




Annual Reports:
For an Annual Report (AR), submit the filled-out form in hard copy with original signature and certification, and include the appendices on CD or flash drive.
1. Hard-copy:

· the completed AR form with original signature and certification
2. Electronic copy (CD or flash drive):

· Attachments to the AR

· Documentation of the activities performed during the reporting period
· Completed forms for dry weather screening, inspection, maintenance, etc.
· Any revisions or additions to the SWMP (including revised maps, inventories, procedures, ordinances, etc.)
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